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HIGH SCHOOLS 

Memorial High School 935 Echo Lane  77024 713-251-2500

Northbrook High School #1 Raider Circle  77080 713-365-4430 

Spring Woods High School #1 Tiger Trail  77080 713-251-3100

Stratford High School 14555 Fern  77079 713-251-3400

Spring Branch School of Choice 9016 Westview  77055 713-251-1500

Westchester Academy  
for International Studies 

901 Yorkchester  77079 713-251-1800

The Guthrie Center for Excellence 10660 Hammerly  77043 713-251-1300

MIDDLE SCHOOLS 

Landrum Middle School 2200 Ridgecrest  77055 713-365-4020 

Memorial Middle School 12550 Vindon  77024 713-251-3900

Northbrook Middle School 3030 Rosefield  77080 713-329-6510 

Spring Branch Middle School 1000 Piney Point  77024 713-251-4400

Spring Forest Middle School 14240 Memorial  77079 713-251-4600

Spring Oaks Middle School 2150 Shadowdale  77043 713-365-4515 

Spring Woods Middle School 9810 Neuens  77080 713-365-4110 

Cornerstone Academy 9026 Westview  77055 713-251-1600 

Westchester Academy for  
International Studies 

901 Yorkchester  77079 713-251-1800

District Disciplinary Alternative 
Educational Program (DDAEP) 

9000 Westview  77055 713-365-5585

OTHER FREQUENTLY CALLED NUMBERS 

SBISD Administration Building 955 Campbell Road  77024 713-464-1511 

Spring Branch Education Center 9016 Westview  77055 713-251-1500

Environmental Science Center 8856 Westview  77055 713-251-7900

SBISD Police Department 9009 Ruland  77055 713-984-9805 

SBISD Transportation Department 1066 Gessner  77055 713-251-1000

SBISD POLICE DEPARTMENT’S SAFE SCHOOLS HOT LINE 

To request police assistance or to make a report involving school safety, 

call 713-365-HELP (4357). 

Spring Branch Independent School District does not discriminate on the basis of race, religion, color, national 
origin, sex, or disability in providing education services, activities, and programs, including vocational programs, 
in accordance with Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Educational Amendments  
of 1972; Section 504 of the Rehabilitation Act of 1973, as amended. 

This Student/Parent Handbook will assist you with rules, regulations, and procedures to follow in your daily student 
life. Please read and refer to this handbook at appropriate times. Share it with your parents so they too may become 
a part of your school. From time to time, additional information will be made available to you through bulletins. 



Parent/Guardian Acknowledgment Form 
 

The purpose of this handbook is to provide useful information to all students and parents that is easily 
accessible. This handbook provides academic and general information, State and Federal legal 
requirements, policies and procedures, and the SBISD Student Code of Conduct. Students and parents 
are encouraged to read, understand, and comply with all provisions of this handbook. Please consult with 
your student’s principal regarding any questions not answered in this handbook. 

Parent/Guardian Acknowledgment 

I acknowledge that I have received the SBISD Student/Parent Handbook, and I understand that it is my 
responsibility to read and comply with the guidelines, policies, and procedures contained in this handbook. 

As the parent or guardian of this student, I have read the SBISD Student Acceptable Use Guidelines for 
Technology Resources on pages H-19 and H-20. I understand that computer access is provided for 
educational purposes in keeping with the academic goals of the District, and that student use for any other 
purpose is inappropriate. I recognize it is impossible for the District to restrict access to all controversial 
materials, and I will not hold the school responsible for materials acquired on the school network. I 
understand that my child’s computer activities at home should be supervised as they can affect the 
academic environment at school. 

I hereby give permission for my child to use District computer resources. 
 

 
 
 ________________________________  _______________________________  _______________ 
 Parent Signature Printed Name Date 
 

 
 

Student Acknowledgment 

I acknowledge that I have received the SBISD Student/Parent Handbook, and I understand that it is my 
responsibility to comply with the guidelines, policies, and procedures contained in this handbook. 

I understand and will abide by the SBISD Student Acceptable Use Guidelines for Technology Resources 
on pages H-19 and H-20. Should I commit a violation, I understand that consequences of my actions shall 
result in one or more of the following: suspension of computer privileges, disciplinary action, and/or 
referral to law enforcement, or other consequences specified in the SBISD Student Code of Conduct.   
 

 
 
 ________________________________  _______________________________  _______________ 
 Student Signature Printed Name Date 
 

 
 
 

Please sign and return this form.  

This form will be kept in the principal’s office at your child’s school. 
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School Safety 

Spring Branch Independent School District continues to strive to provide 
a safe environment for all students and staff as well as anyone visiting 
our schools or other District facilities. Precautions will be taken that 
include, but are not limited to, visitor registration at all schools; possible 
searches of backpacks, purses, bags, and other containers that may 
conceal items that could be used as weapons; close supervision by staff 
members; and continuous monitoring of facilities by the SBISD Police 
Department. In the event of emergencies that require shelter-in-place 
procedures, affected District facilities will be closed with no one allowed 
to enter or leave the facilities until an “all clear” is given by the SBISD 
Police Department.  

Your cooperation in all areas related to safety is greatly appreciated. 
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GENERAL INFORMATION, PROCEDURES, AND SERVICES 
 

Enrollment and Attendance 

The Texas Education Code (TEC) provides for 
compulsory attendance. Additionally, regular and 
punctual attendance is the greatest single factor 
in school success. Therefore, it is a responsibility 
and duty of both the school and the parent to 
cooperate and encourage students to establish a 
good attendance record. The District attendance 
officer may be used to encourage regular attendance. 
By state law, to obtain credit for a class, a student 
must attend at least 90% of the days the class is 
offered.  TEC 25.092 

Enrollment Requirements 

Residence  

Students must live in the District with their parent(s) 
or legal guardian(s). The parent or guardian must 
provide evidence that the student is in compliance 
with the residence requirements. Documents such as 
proof of purchase or a lease with the parents/ 
guardian and student’s name are acceptable. 
Students who live separately and apart from their 
parents must provide records from the previous 
school showing they meet all requirements. 
Registration and enrollment are based on where the 
child and parent/guardian reside. 

Admissions and Attendance of Transfer Students 

The Board shall establish and publish annually tuition 
fees for over-age students, if permitted to attend; 
summer school; and any other programs the District 
offers beyond required instruction. 

Resident students who move during a semester may 
be permitted to continue attendance for the remainder 
of the year if the principal certifies that the student’s 
conduct, academic achievement, and attendance are 
satisfactory, and if space permits. 

Resident junior level students who become 
nonresident students between their junior and senior 
year may remain in attendance in the District school 
for their senior year if the principal certifies that the 
student’s conduct, academic achievement, and 
attendance are satisfactory, and if space permits.  

Nonresident students who are the sons/daughters or 
under legal guardianship of full-time District 
employees shall be permitted to attend District 
schools as space permits. Nonresident students may 
attend District schools on a space-available basis as 
determined by the Superintendent. Guidelines will be 
established. The transfers for children of employees 
or other nonresidents will not be approved and could 

be revoked at any time if the student is not performing 
satisfactorily in the areas of academics, behavior, and 
attendance (including tardies). They may also be 
revoked, even after the school year starts, if space 
becomes an issue. 

Health Records 

A student must meet all immunization requirements 
before being permitted to enroll. The parent or legal 
guardian is responsible for providing all immunization 
documents for the enrolling student. Acceptable 
immunization documents are limited to official health 
records from the previous school(s) attended and/or 
records verified by a licensed physician or public 
health personnel. 

School Transcript 

Students who do not have a withdrawal sheet or a 
report card from a previous school will be allowed 
thirty days to submit an official transcript from the 
school previously attended. If academic records are 
unavailable, high school students will be classified in 
grade nine and middle school students will be placed 
in the age-appropriate grade. 

Student Information Forms 

Each student is issued information and clinic forms 
which the parent(s) or guardian(s) must complete, 
sign, and return to the school. The information on 
these forms is of vital importance in giving the 
administrators and the nurse directions for proper 
care of the student in case of injury, illness, or 
other emergencies. Accurate completion of these 
forms is an enrollment requirement of the District. In 
the event that parent(s)/guardian(s) have to be out of 
town, it is of utmost importance that the student is left 
under reasonable adult supervision and that the office 
is notified of the name and phone number of the adult 
who is responsible for the student. 

Eighteen-Year-Old Students 

Although eighteen-year-old students are considered 
legal adults, the courts have established they must 
adhere to local school policies and procedures.  

Compulsory Attendance 

1. The Texas Education Code (Sec. 25.085) 
provides for compulsory attendance. A child, who 
is required to attend school under this section, 
shall attend school each school day for the entire 
period the program of instruction is provided. 
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2. Unless specifically exempted by the Texas 
Education Code (Sec. 25.086), a child who is at 
least six years of age, or who is younger than six 
years of age and has previously been enrolled in 
first grade, and who has not yet reached the 
child’s 18th birthday shall attend school. 

3. On enrollment in prekindergarten or kindergarten, 
a child shall attend school. 

4. Unless specifically exempted by the Texas 
Education Code (Sec. 25.086) a student enrolled 
in a school district must attend an extended-year 
program for which the student is eligible that is 
provided by the district for students identified as 
likely not to be promoted to the next grade level 
or tutorial classes required by the district under 
the Texas Education Code (Sec. 29.084). 

5. Regardless of loss of credit due to excessive 
absences, the grade will be recorded on the 
student’s transcript and included in the GPA 
calculation. 

6. In accordance with Board Policy FEA (LOCAL) 
the District may initiate withdrawal of a student 
under the age of 18 for nonattendance under the 
following conditions: 

• The student has been absent ten consecutive 
school days; and 

• Repeated efforts by the attendance officer 
and/or principal to locate the student have 
been unsuccessful. 

Absence Classifications 

Students will be considered absent from class if they 
miss more than 15 minutes of the class period. 

Excused Absences 

All absences must be verified by a parent with either 
a written note, including email, or a telephone call to 
the office or attendance office. Written notice must be 
given to the office within two school days if the 
absence is to be excused. All notes and/or phone 
calls may be subject to verification by the campus 
administration.  

Absences for the following reasons shall be 
considered unavoidable and shall be classified as 
excused for the student: 

 Student Illness 

Five days or longer requires a doctor’s note to be 
excused. 

 Death of a Family Member 

 Health Care Appointments 

The principal shall require a note signed by the 
parent/guardian requesting that a student be 
released for a health care appointment. Students 

are required to bring a note signed by the health 
care professional upon return from the 
appointment.  

 Religious Holy Days 

Any child of an established religious faith will be 
excused if his/her absence is for the purpose of 
observing a religious holy day, consistent with 
his/her creed or belief. The parent/guardian must 
submit, to the office, a written request for an 
excused absence. 

 Authorized School Sponsored Activities 

A student may receive excused absences for 
participation in off-campus school-related 
activities. The District will not, however, permit 
students to participate in such activities that 
would require, permit, or allow a student to be 
absent from any class more than 10 times during 
the school year.  

 Approved College Visitation (see page H-40) 

 Court Appearance 

The principal shall require the presentation of an 
appropriate court document, subpoena, etc. 
which indicates a student should appear in court. 

Note: Parents should make a special effort to request 
scheduled appointments at a time after school hours. 
When several appointments must be scheduled 
during school hours, a different hour of the day 
should be used each time to avoid the student’s 
missing the same class period several times and 
falling behind in his/her classwork. 

Excused/Counted as Present 

Absences for religious holy days and/or partial day 
appointments with health care professionals will be 
counted as a day of attendance if the student 
satisfactorily completes the missed school work. 
These days will also be counted as present for any 
activities or recognitions that have attendance as 
criteria. 

Unexcused 

An absence for any reason other than those listed 
above shall be classified as unexcused. Absences 
that are classified as excused shall not be 
excused if the parent fails to notify the office of 
the reason in writing for the absences within two 
school days of the absences. The building principal 
may review reasons other than those listed above 
and determine that they, too, may be excused. 

Under Section 25.085 the District may revoke for the 
remainder of the school year the enrollment of an 
eighteen-year-old who has more than five unexcused 
absences in a semester. 



 

Secondary Student/Parent Handbook H-3 2009-2010 

Truancy 

Absence from school or class without prior knowledge 
and approval of the parents, guardians, or school 
officials will be considered truancy. Each absence 
due to truancy will result in a grade of zero for any 
activity, test, or assignment missed if all members of 
the class are assigned grades for the same work. 
Further disciplinary action may be taken if deemed 
necessary by the principal. In addition, no Alternative 
Learning Activities (ALA) will be given for truancy. 

Guidelines for a Referral 

School personnel will refer student absences to the 
SBISD Police Department using the following 
guidelines: Referrals for failure to attend school will 
be investigated by the SBISD Police Department. 

 Three (3) days or parts of days for unexcused 
absences within a four-week period 

 Ten (10) days or parts of days for unexcused 
absences within a six-month period  

 Tardies (10 or more) to first period  

Note: Unexcused arrival at a class after more than 
fifteen (15) minutes of the class period shall be 
regarded as an unexcused absence. 

Warning Notices to Parents 

If a student is absent from school three (3) days or 
parts of days in a four-week period without excuse, 
the parent will be notified by school personnel of the 
unexcused absences and will have an opportunity to 
meet with school personnel. 

If a student is absent from school ten (10) or more 
days or parts of days in a six-month period without 
excuse, school personnel are required by law to notify 
the SBISD Police Department TRIAT (Truancy 
Reduction Increased Attendance Team) Police 
Officer. The student is subject to receiving a Class C 
citation for each day or part of a day of unexcused 
absence.  

Failure to Attend School 

Upon receipt of an attendance referral, a police officer 
will be assigned to investigate the referral. Following 
an investigation, the police officer may issue one (1) 
or more Class C citations to a student for Failure to 
Attend School. Failure to appear in court may result in 
the following sanctions against the student: 

 Forfeiture of an existing drivers license 

 Unable to apply for a new first-time drivers 
license 

 A fine for contempt of court that is not to exceed 
$500.00 

Parent Contributing to Nonattendance 

Following receipt of a written warning as specified in 
the Texas Education Code (Sec. 25.095), a parent 
who with criminal negligence fails to require the child 
to attend school as required by law, and the child has 
absences for the amount of time specified under the 
Texas Education Code (Sec. 25.094), the court may 
use the following sanctions against the parent: 

 A fine (each day can constitute a separate 
offense) 

 Attendance in a program for parents to help 
identify the problems that contribute to student 
truancy 

 Community service 

Closed Campus Policy 

Once a student arrives on the campus for a school 
day, he/she will not be permitted to leave the campus 
without the permission of the administration. Students 
leaving school for any reason (early dismissal, illness, 
off-campus requests, etc.) other than a school-
sponsored activity without checking out through the 
appropriate administrative office or attendance office 
may be subject to disciplinary action.   

Check-out procedures must be followed even if 
the parents are aware that the student is leaving. 
Closed campus includes students remaining on 
campus for lunch. Students under 18 years of age 
are subject to a citation for violation of daytime curfew 
laws. 

Alternative Learning Activity 

In accordance with the law, students must attend 
class at least 90% of the days each class is offered in 
order to receive credit for the class. In addition to 
completing the make-up assignments, any student 
who is absent after the allotted number of absences 
may be required to complete an alternative learning 
activity(ies) as specified by the school’s attendance 
committee in order to regain credit. Alternative 
learning activities given by the principal or attendance 
committee may include, but are not limited to, 
tutorials, additional assignments, research projects, 
oral reports, library activities, lab activities, summer 
school, peer tutoring, and community/campus 
service. 

The board of trustees of each school district shall 
appoint one or more attendance committees to hear 
petitions for class credit by students who are in 
attendance fewer than the number of days required. 
A committee may give credit to a student because of 
extenuating circumstances and if all work has been 
made up. Students have five days to petition for 
appeal to the attendance committee after notification  
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of loss of credit. Any alternative learning activity 
required as part of “buy back time” is offered as a 
“pass/fail” assignment with no grade attached. 

Procedures 

Early Dismissal from School 

The student should obtain an Early Dismissal Permit 
from the appropriate administrative office or the 
attendance office prior to the first class by presenting 
a written statement signed by a parent stating the 
reason for an early dismissal. Any time out of class 
spent securing this slip will be considered unexcused. 
The Early Dismissal Permit is to be presented to the 
teacher at the beginning of the period during which 
the student will leave. The student must then sign out 
in the office when leaving and sign back in if he/she 
returns before the school day ends. A doctor’s 
verification is required for medical appointments. 

Early Dismissal from Clinic 

The student, who receives an early dismissal from the 
clinic, must report to the office or the attendance 
office to sign out before leaving campus. 

Arriving Late or Returning After Early Dismissal 

The student must go directly to the office or the 
attendance office when arriving at school and sign the 
sign-in sheet. The student will be issued an admit to 
present to the teacher of the class for which he/she is 
arriving late. 

Arriving Late to Class/School (Tardy) 

Excused tardiness is defined as arriving to class with 
an acceptable excuse or admit during the first fifteen 
(15) minutes of the period. Excused arrival at a 
class after more than fifteen (15) minutes of the 
class period shall be regarded as an excused 
absence. 

Unexcused tardiness is defined as arriving to class 
without an acceptable excuse or admit during the first 
fifteen (15) minutes of the period. Unexcused arrival 
at a class after more than fifteen (15) minutes of 
the class period shall be regarded as an 
unexcused absence. A teacher may impose 
sanctions under the teacher disciplinary plan, 
including denial of academic credit for the day’s work, 
if the grade was taken for all other members of the 
class. In addition, the student will be subject to 
disciplinary action in accordance with the Student 
Code of Conduct. There are no excused tardies to 
first period for students who assume 
responsibility for their own transportation instead 
of riding the school bus. 

Leaving Class 

Corridor Pass: When it is necessary for the student 
to leave a classroom, it is the student’s responsibility 
to obtain permission and a corridor pass from the 
teacher. Each student leaving a classroom must have 
an individual pass signed by the teacher. Students in 
the halls, restrooms, or anywhere else on campus 
without a pass filled out in ink and signed by the 
proper teacher will be subject to disciplinary action. 
Students are prohibited from being in possession of 
blank passes, using blank passes, or altering passes 
in any way. 

Office Request: Office request forms will be sent to 
those students requested to report to the office. 
Failure to report to the office as directed will result in 
disciplinary action. 

Withdrawing from School 

All students withdrawing from school should initiate 
the withdrawal procedure in the registrar’s office. 
Students must have written permission from their 
parent or guardian to withdraw. Before a student’s 
records may be sent to any other school, records 
must be cleared. Please notify the registrar 24 hours 
in advance of withdrawal. 

Campus Transfer 

Any persons living within the District who request that 
their children attend a school other than the one in the 
attendance area where they reside must apply on the 
appropriate form and submit it for approval by the 
appropriate receiving school principal(s), who will 
forward it to the Superintendent or designee. Some 
schools may be capped due to high enrollment. 
Transfers will not be accepted at those campuses. 

Students transferring from one senior high school 
attendance area to another will not be eligible to 
participate in the varsity level extracurricular program 
of the new school for a period of one calendar year 
following the granting of the transfer. 

Transfer requests may be obtained from the District’s 
Administration website http://www.springbranchisd. 
com/admin/administration/transfers.htm. Questions 
should be directed to the building principal. All 
requests for transfer must be completed by the 
date established by the District. Transfers may be 
revoked if space in the school is a problem or if the 
student is not performing satisfactorily in the areas of 
attendance, behavior, or academics. 

Changing Address or Telephone Number 

Notify the office immediately of a change in the 
home or business telephone number or address.  
Up-to-date information is essential for the school to 
handle emergencies successfully and to maintain 
communication with parents. 
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I.D. Badges 

The use of I.D. badges is a local campus decision. 
The campus administration may require that all 
students wear I.D. badges while on campus or may 
require that the I.D. badge be in the student’s 
possession and be able to provide proof of his/her 
identification upon request. 

School Safety and Security 

SBISD strives to provide a safe and secure learning 
environment for students and staff. The following 
components of the SBISD Safe Schools Plan are 
intended to achieve the District’s goal of “SBISD will 
have a pervasive culture of safety and respect”: 

 Teachers and staff are trained on the campus 
emergency procedures.  

 SBISD Police Department staffed with  
highly-trained professional law enforcement 
officers dedicated to the safety and security  
of all persons on District campuses 

 Criminal history background checks on all 
volunteers 

 Photo ID badges for all District employees and 
secondary students 

 Closed circuit television systems monitored by 
the SBISD Police Department 

 V-Soft Visitor Tracking System that logs in all 
visitors on District campuses and checks a  
nationwide registered sex offender database 

 District-wide and campus-based Emergency 
Operations Plan that provides procedures on the 
management of emergency situations 

 Emergency radio system utilized to notify campus 
and department administrators of impending 
emergency situations and provides direct 
communications with the SBISD Police 
Department 

 Annual campus safety audits of District 
campuses to identify and improve campus safety 

 Campus safety drills for Shelter in Place and 
Lockdown situations. 

 Houston Crime Stoppers Program  
(Hotline 713-222-TIPS). 

Parent and Student Responsibilities 

Parents and students are encouraged to become 
familiar with the District and Campus Emergency 
Operations Plan terminology and procedures. All 
persons who are on SBISD property or attending 
SBISD events must adhere to the following Safe 
School and Emergency Operation Plan procedures: 

 All visitors must check in with the office and 
provide appropriate identification before entering 
the main campus areas. 

 During an emergency situation a campus will 
implement Shelter in Place or Lockdown 
procedures to ensure the safety of all persons 
who are on the campus at the time the 
emergency situations begins. All persons who are 
on the campus will follow these procedures. 

Shelter in Place 

This procedure is used in any situation other  
than weather that may be a health hazard or is  
life-threatening: 

 All outside doors, windows and classrooms are 
locked and signs are posted on the outside 
entrance/exit doors advising a Shelter in Place 
has been activated.  

 NO ONE WILL BE ALLOWED TO ENTER OR 
LEAVE THE BUILDING UNTIL AN ALL CLEAR 
IS GIVEN. 

 Heating/air conditioning systems will be shut 
down. 

 Parents will not be allowed to pick up students 
from school until an ALL CLEAR is given. It is 
safer to keep the students inside the building 
rather than expose them to possible harm by 
allowing them to leave the building. 

 Parents and visitors who are inside the building at 
the time the Shelter in Place is initiated will be 
directed to a pre-designated area inside the 
building for their own safety. 

 SBISD Police Department and local Emergency 
Management agencies will monitor the situation 
and will give an ALL CLEAR when the situation 
warrants. 

 Once the ALL CLEAR is given, students and 
teachers will resume their normal activities and 
parents and visitors will be allowed to enter or 
leave the campus. 

 If warranted, the Parent/Student Reunification 
process will be initiated.  

Shelter in Place, Weather Only 

This procedure is used when weather conditions exist 
that may place a school or schools in immediate 
danger: 

 Students and staff are sheltered inside the 
building away from outside windows or doors. 

 Parents and visitors will be allowed to enter the 
building. Exiting the building will not be allowed 
until the ALL CLEAR is given. 

 Once the ALL CLEAR is given students and 
teachers will resume their normal activities and 
parents and visitors will be allowed to enter or 
leave the building. 

 If warranted, the Parent/Student Reunification 
process will be initiated. 
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Lockdown Procedures 

The following Lockdown procedure is used when an 
intruder invades the campus or there is an imminent 
danger to the campus: 

 All doors, windows, and classrooms are locked 
and signs are posted on outside entrance/exit 
doors advising of the Lockdown and prohibiting 
anyone from leaving or entering the premises.  

 Students and teachers will remain in their 
classrooms until the ALL CLEAR signal is given.   

 No one will be allowed to enter or leave the 
building once the Lockdown is implemented. 

 Parents and visitors who are on campus at the 
time the Lockdown procedures are implemented 
will be directed to a pre-designated locked down 
area inside the building.  

 Parents and visitors who are not inside the 
building when the lockdown is implemented will 
not be allowed to enter the building.   

 Parents will not be allowed to pick up children 
from school until the ALL CLEAR is given.   

 SBISD Police Department and local law 
enforcement agencies will monitor and provide 
assistance to the campus as needed.  

 Once the ALL CLEAR is given, students and 
teacher will resume their normal activities and 
parents and visitors will be allowed enter or leave 
the campus.  

 If warranted, the Parent/Student Reunification 
process will go into effect. 

Parent/Student Reunification Process 

Each SBISD School has a Parent/Student 
Reunification Plan as a part of their Emergency 
Operations Plan. In the event that the Parent/Student 
Reunification Plan is initiated, parents will be given 
instructions via the news media or the SBISD 
Notification System on where the reunification point is 
located and the process the parents will need to 
follow.   

SBISD Notification System 

The SBISD Automated Notification System will 
provide specific information regarding school 
closings, emergency information, information hotline 
numbers, or other pertinent information regarding 
SBISD schools or events. The Notification System 
utilizes home and cell phone numbers and email 
addresses provided by SBISD parents at the time of 
enrollment. 

Safety Drills  

Safety drills will be held monthly to ensure that the 
student will know what to do in the case of fire or 
disaster.  

Student Activities 

All campuses are involved in student curricular and 
extracurricular activities. Guidelines for student 
activities are addressed in this section of the 
Student/Parent Handbook, and additional information 
may be found in each school’s Student/Parent 
Handbook Supplement. 

Definitions 

Curricular and extracurricular activities are defined in 
the Texas Administrative Code, Section 76.1. A test 
to determine if an activity is extracurricular or 
curricular is available in the building principal’s office. 

Extracurricular Activities 

Extracurricular activities are school-sponsored or 
University Interscholastic League (UIL) activities 
which are not directly related to instruction of the 
Texas Essential Knowledge and Skills, but they may 
have an indirect relation to some areas of the  

curriculum. They offer worthwhile and significant 
contributions to a student’s personal, physical, and 
social development. Participation in extracurricular 
activities is a privilege and not a right and students 
must meet specific requirements in order to 
participate. Extracurricular activities may include, but 
are not limited to, public performances, contests, 
demonstrations, displays, and club activities. 

Curricular Activities 

Curricular activities are public performance activities 
which are directly related to the demonstration of 
mastery of the essential knowledge and skills for 
state-approved courses. Curricular activities may 
occur within the school day or outside the school day 
and are an extension of classroom instruction in 
which participation is by the entire class or significant 
portion thereof. Curricular activities are included in the 
teacher’s instructional plans and are conducted by or 
supervised by a classroom teacher or other  
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educational professional such as a librarian, school 
nurse, counselor, or administrator. Rules governing 
suspension from extracurricular activities shall not 
prevent a student from participating in activities. 

Leadership Positions 

The elected students’ positions of leadership within 
each school are covered in each school’s 
Student/Parent Handbook Supplement. 

Requirements for Participation in  
Extracurricular Activities 

First Six Weeks of the School Year— 
Middle School 

Any student is eligible for participation in  
extra-curricular activities during the first six weeks of 
a school year, as long as the student was promoted 
to the next grade level. A student who has not been 
promoted is considered ineligible during the first six 
weeks of the school year and may become eligible if 
he/she is passing all courses at the end of the first six 
weeks. 

First Grading Period—High School 

All students are eligible to participate during the first 
six weeks of school if they have been promoted to the 
ninth grade or have the proper number of state 
credits (five after first year, ten after second year, 
fifteen after third year) or have earned five state 
credits during the preceding twelve months. If a 
student is not promoted or does not earn enough 
credits by the beginning of the school year, the 
student is considered ineligible the first six weeks of 
school only. The student may become eligible if 
he/she is passing all courses at the end of the first six 
weeks. Credits earned in summer school or in 
approved correspondence courses may be used to 
determine eligibility for extracurricular activities. 

Subsequent Grade Reporting Periods 

After the first six weeks of the school year and each 
grade reporting period thereafter, a student whose 
recorded grade average is lower than a 70 on a scale 
of 100 in any class or an incomplete (an incomplete 
or “I” is considered a failing grade until work is 
successfully completed) shall be suspended from 
participation in any extracurricular activity. The grades 
of the student suspended from participation shall be 
reviewed at the end of each three-week period 
following the date on which the suspension began 
and the suspension will be removed seven days after 
the three-week period in which the student’s grade in 
each class is 70 or greater. A student receiving an 
incomplete grade in a course is also ineligible seven 
days after the grading period or until the incomplete 
grade is replaced with a passing grade. 

A suspended student may practice or rehearse with 
the other students but may not participate in a 
competition or other public performance. All 
suspensions from extracurricular activities shall begin 
on the seventh day after the last day of the first  
six-weeks period or grading reporting period in which 
the grade lower than 70 was earned. 

Loss of Eligibility—Grades 9-12 Only 

Students become ineligible seven days after the 
grading period if they have any grade below 70. A 
high school principal may remove the suspension if 
the course is an advanced course as defined by 
Texas Education Agency (TEA). 

A student receiving an incomplete grade in a course 
is also ineligible seven days after the grading period 
or until the incomplete grade is replaced with a 
passing grade. 

Regaining Eligibility 

Students regain eligibility seven days after: 

1. The three-week progress report, if they are 
passing all courses; 

2. The grading period, if they are passing all 
courses. 

Special Education Exception 

Suspension from extracurricular activities of a student 
with a disability that significantly interferes with the 
student’s ability to meet regular academic standards 
must be based on the student’s failure to meet the 
requirements of the student’s IEP. The determination 
of whether a disability significantly interferes with a 
student’s ability to meet regular academic standards 
must be made by the student’s ARD Committee. For 
the purpose of this subsection “student with disability” 
means a student who is eligible for a district’s special 
education program under TEC 29.003(b). 

Non-Participation by Choice 

Students who choose not to participate in required 
practice and/or after-school events may be removed 
from the performing group or team. The campus 
principal will work with department staff to set this 
expectation, which shall be clearly communicated to 
students and parents. Academic penalties for missing 
required practice and/or after-school events may not 
be applied. When selecting courses, students should 
investigate practice/event requirements. 

Attendance 

Half-Day Rule 

In order to participate in any extracurricular activity, 
the student must have attended school for one-half of  
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the school day on which the activity is scheduled. 
Exceptions may be approved by the principal and 
sponsor of the activity. 

Ten-Day Rule 

Students will not be permitted to participate in such 
activities that would require a student to be absent 
from any class more than ten times during the school 
year with a maximum of nine days in one semester. 
Exceptions may be made for post-season activities 
with a maximum of 5 extra days. 

Students Requesting a Campus Transfer 

Students transferring from one senior high school 
attendance area to another will not be eligible to 
participate in the varsity level extracurricular program 
of the new school for a period of one calendar year 
following enrollment in the new school. 

Conduct 

Students with discipline problems who are placed in 
the school’s in-school suspension (ISS) or District’s 
Discipline Alternative Education Program (DDAEP) 
will not be permitted to participate in either practice or 
competition while in ISS or in the DDAEP. Students 
placed on probation by the school are not allowed to 
represent the school, participate in extracurricular 
activities, nor seek or hold an elected position in the 
school. 

Dress 

The principal, in cooperation with the sponsor, coach, 
or other person in charge of an extracurricular 
activity, may regulate the dress and grooming of a 
student who participates in the activity. 

Leadership Positions 

Standards for Leadership Positions 

All students must meet the academic requirements 
outlined in this Student/Parent Handbook. The 
following rules shall apply to leadership positions 
(cheerleaders, class officers, and student council). 
Students must be in good standing in and out of 
school and are subject to dismissal from the activity 
for problems in any of the following areas: insubordi-
nation, truancy, cheating, drinking, drugs, or major 
breaches of the Student Code of Conduct. Any 
assignment to the campus ISS or District DAEP will 
be subject to review by the administration for 
dismissal from a leadership position. The sponsor(s), 
with approval of the building principal, reserves the 
right to remove a student for violation in any of these 
areas for up to one year, depending on the 
seriousness of the violation.  

Standards for Tryouts—High School 

 A 77.5 grade average the semester preceding 
selection or election. 

 No semester grade lower than 70 the preceding 
semester. 

 No “U” in conduct during the tryout year. 

 Students have only four (4) years of eligibility 
beginning with the year in which they entered the 
9th grade—with exception made at the discretion 
of the building principal. 

 Students classified as a senior may not run. 

Standards for Maintaining Membership— 
High School 

In addition to complying with Section 33.081(c) of the 
Texas Education Code (no pass rule), once selected 
by the student body, a student must meet the 
following requirements: 

 if any two six-week periods of probation are 
involved during the academic year, the student 
will immediately be dismissed; 

 permanent dismissal for any semester grade 
lower than 70; 

 immediate dismissal for a “U” in conduct. 

Financial Expense 

Students should be aware that there are additional 
expenses that they must assume for some 
extracurricular and cocurricular activities (examples: 
drill team, cheerleader). The sponsor will provide an 
annual written estimate of required expenses. 

Waiver of Student Fees  

Upon receipt by the District of reliable proof that a 
student and his or her parent or guardian are unable 
to pay a fee or deposit required by the school, such 
fee or deposit shall be waived. Such student and his 
or her parent or guardian must present evidence of 
their inability to pay to the appropriate principal who 
shall determine eligibility for a fee waiver.  

Administrative Approval 

All student activity event schedules shall be approved 
by the principal. Each sponsor, coach, or director will 
be required to furnish the principal with a request for 
approval to schedule events. 

Calendar 

After approval has been obtained, activities are 
scheduled on the activities calendar book in the 
principal’s office. No activity may be entered that has 
not received administrative approval. 
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Limits on Practice and Performance 

Practice 

Students may not participate more than 8 hours a 
week in any one extracurricular activity and no more 
than 20 hours a week in all extracurricular activities. 
The week is defined as beginning Monday with the 
first class and ending Friday with the last regularly 
scheduled class. School districts shall not schedule, 
nor permit students to participate in, any school- 
related or sanctioned activities on or off campus that 
would require, permit, or allow a student to be absent 
from class in any course more than ten times during 
the school year. 

Performance 

No more than one (1) contest or performance per 
activity per student may be scheduled from the 
beginning of the school week through the ending of 
the school week. The school week is defined as 
beginning when classes begin on Monday morning 
and ending when the last class is dismissed on Friday 
afternoon. All night activities will end by 10:30 P.M. on 
week nights (Monday–Thursday) and 11:45 P.M. on 
Friday or Saturday nights. 
Exceptions: Holidays shall be excluded from the 
limitations on practice and performance. 
Tournaments and post-season competition, as well 
as contests postponed by weather or public disaster, 
may also be scheduled during the school week. The 
provisions shall apply only to the UIL or other 
organizations sanctioned by TEA. For schools with 
limited facilities, exceptions to the one contest or 
performance rule may be requested by waiver from 
the Commissioner of Education. 

Dances 

All dances that are sponsored, i.e., held in the name 
of school or in the name of a school-approved club or 
organization, must be scheduled on the activity 
calendar. Regardless of whether the dance is held on 
or off campus, the following policies will be followed: 

 All school rules in regard to conduct and dress 
will be enforced; 

 After arriving at a dance, a student will not be 
allowed to leave and return for any reason; 

 The proms are organized and sponsored by a 
class and its officers. Invitations will be available 
only to class members and are nontransferable. 
All prom invitations must be acquired in advance. 

Parties 

Parties are not allowed during school hours. If a class 
requests to have a party and the teacher concurs, 
arrangements can be made with the administration 
for a party after school. 

Use of Building 

Use of building by student groups is permitted only 
when sponsored by a teacher. Whenever a teacher 
and a student group plan to use the building at night, 
arrangements must be made a week in advance with 
administrative approval. Guidelines of Equal Access 
may be obtained in the building principal’s office. 

Fundraising Activities 

All fund solicitation and money-raising activities must 
be presented to the building principal for approval 
during the month of May for the following school year. 

All monies collected must be handled through the 
records clerk or the office. Teachers who are 
sponsors of clubs/activities and student members of 
club/activities are not to establish individual accounts 
at banks, savings and loan companies, credit unions, 
or other money institutions with the school-related 
funds. No school-related monies are to be 
commingled in private individual checking accounts. 
District policy mandates that all school related monies 
collected be deposited in the school activity fund 
account. Disbursement of money in accounts is to be 
made by check through the principal’s office. In order 
to avoid keeping large amounts of money overnight in 
the building, individuals are to deposit money with the 
records clerk or the office each day. 

School fundraisers that include foods or beverages 
are generally considered “competitive” with the school 
meal programs and may be a violation of State and 
Federal law. It’s strongly recommended that 
fundraising activities that include food items not be 
utilized. For further details, please reference the 
Texas Department of Agriculture website at 
http://www.squaremeals.org. This regulation includes 
food sold by school administrators or staff (principals, 
coaches, teachers, etc.), students or student groups, 
parents or parent groups, or any other person 
company or organization.  

Trip Guidelines 

As desirable extensions of the curriculum, several 
organizations and classes have offered trips ranging 
from short study trips to travel out of the country. 
Travel of this type can be a very worthwhile 
educational experience as long as sponsors have full 
student cooperation. Due to the large responsibility 
placed on school officials during travel, there may be 
some special rules, as well as the regular school 
rules, placed on the group. The Texas Education 
Agency mandates that absences for participation in 
cocurricular activities, such as study trips which 
require a student to miss a class other than the 
sponsoring class or course, shall be counted under 
the ten-day rule. 
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Students need to understand that their complete 
cooperation is expected so that the trip is enjoyable 
for everyone. It must also be understood that 
violations of major rules could make a student subject 
to being sent home at the parent’s expense, possible 
removal from school, and removal from any activities 
in which the student would represent the school. 
Sponsors must notify the school administration of any 
violations of the District’s Code of Conduct. Sponsors 
of school trips will make students and parents aware 
of existing rules when asking for parent permission 
for student travel. No refunds can be expected for 
advance trip deposit for students who cannot 
participate at the last moment for loss of 
eligibility or other causes. 

These guidelines are to be followed for school-
sponsored trips: 

 Out-of-state trips must be by official invitation in 
writing; 

 Any organization shall be limited to one major trip 
per year; 

 Chaperones’ expenses are to be paid out of the 
trip budget;   

 No expense connected with an out-of-state trip 
will be paid from District funds; 

 Money shall be raised before the trip by one or 
more of the following: 

* Direct contributions by parents 

* Fundraising projects 

* Trip Fund which may be established by 
each organization 

 No direct solicitation for contributions shall be 
made from local merchants; 

 Trips or activities taken during the school year 
(including student holidays) are considered an 
extracurricular activity; 

 Volunteer chaperones must be cleared through 
the SBISD Volunteer Office. 

Communication 

Administrative Newsletters and Bulletins 

Bulletins are posted weekly for students and faculty, 
listing all school activities for the week. Various 
student and school-sponsored organization 
newsletters, as well as administrative bulletins which 
facilitate communication among the parent, student, 
and school, are published during the school year. 

PTA 

During the school year, PTA meetings are held at 
each school. All high schools will have a PTA meeting 
with their Open House Night, Honors Night, and other 
meetings as scheduled. The school PTA publishes a 
newsletter. 

Student Publications 

All publications edited, printed, or distributed in the 
name of the SBISD schools, or written within the 
schools themselves, shall be under the control of the 
Superintendent and the Board of Trustees. All school 
publications shall be under the supervision of a 
faculty sponsor and shall reflect the high ideals and 
expectations of the citizens of this District for their 
schools. Each school will publish a yearbook and a 
school newspaper through the journalism department 
during the year. 

News Media—Emergency Information 

When the Superintendent decides that weather or 
civil emergencies require that schools be closed, 
radio and television stations will be notified. Such 
radio stations as KPRC, KXYZ, KLAT, or KILT and 
the four major television stations (Channel 2,  
Channel 11, Channel 13, and Channel 45) will have 
information. If conditions indicate that schools might 
be closed, students should tune to any of these 
stations. School will always be in session unless 
specifically stated otherwise. 

Distribution of Material on Campus 

No materials, circulars, advertisements, notices, or 
similar materials may be sold or distributed on the 
campuses of the District or at school-sponsored 
functions either by school personnel, students, 
representatives of nondistrict organizations, nor any 
other individual, unless such materials have been 
submitted to the Superintendent or designee for 
approval; and written approval to distribute has been 
granted. See the Student Code of Conduct in this 
handbook for procedures.  
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Child Nutrition Services 

Cafeteria and Sandwich Shop 

Comprehensive food services are provided on each 
campus and may include a cafeteria, sandwich shop, 
salad bar, and/or pizza lines. Menus are published 
and posted on a yearly basis. Menus will be available 
in the school’s main office and in classrooms to be 
viewed. Students can choose from a variety of daily 
selections including tray lunches, salad bar, sandwich 
shop, baked potatoes, and hamburgers, but not every 
school will have each option. Tray lunch cost is set 
annually and sandwich shop prices vary. Information 
is provided at the beginning of the school year both 
on the printed menus and the Child Nutrition Services 
website http://www.springbranchisd.com/admin/cn/ 
cnindex.htm.   

Breakfast is served daily at several schools (see 
school supplement). The cost is set annually and 
includes various breakfast entrees. Serving time 
varies according to location. A la carte breakfast 
items are available in some schools. Consider 
starting each day of school with breakfast. 

Free and reduced price meals are available to 
students who qualify. Applications for free or reduced 
price meal benefits will be distributed to all students 
during the opening week of school. Students must 
reapply each year for free and reduced price meal 
benefits. 

Students’ cafeteria identification number is their  
six-digit student ID number. Students may make 
prepayments for meals weekly or monthly. 
Prepayments are made through the cafeteria cashier  

or made on-line at www.paypams.com. Please issue 
a separate check for each student and include the 
student ID number and your local address on the 
check. 

Because of the large number of students involved 
and because classes are in session at all times in 
some part of the building, it is necessary to follow 
regulations. Students may purchase food only at  
their designated lunch period and all food must be 
eaten in the designated eating area. Students should 
assume the responsibility for keeping the eating 
areas and the school grounds clean by putting up 
trays and throwing away trash in the appropriate 
receptacles.  

Middle school students may not have access to 
competitive foods anywhere on school premises from 
30 minutes before to 30 minutes after meal periods. 
High school students may not have access to 
competitive foods during meal periods in areas where 
reimbursable meals are serviced and/or consumed. 
This does not pertain to food items made available by 
Child Nutrition Services. All foods, beverages and 
snack items must comply with the nutrition standards 
and portion size restrictions in this policy.  

Closed Campus 

Once arriving on the campus for a school day, the 
student will not be permitted to leave the campus 
without the permission of the administration. Closed 
campus includes students remaining on campus for 
lunch.  

Student Health Services 

Insurance 

The Board of Trustees annually considers various 
plans of student insurance available and approves a 
plan to be offered through the school. The building 
principal can assist parents with procedures, but the 
school acts only as a service agent, receives no 
remuneration, and is not responsible for claims 
resulting from injuries. The school does not carry 
insurance for personal injury or liability nor personal 
property loss or damage. 

The school will furnish claim applications for those 
students enrolled in the program who are injured at 
school or traveling to or from school. Claim forms 
may be obtained also from any of the athletic trainers. 
The teacher/coach in charge of a specific sport  

issues claim applications for students injured in 
athletics. Parents are reminded that all accident 
insurance claims carry a deadline after which the 
company is not liable for payment. 

Health Services 

Health services are provided by the school nurse 
and/or nurse assistant in the event of illness or injury 
occurring during the school day. A student may go to 
the clinic only after obtaining a corridor pass from 
his/her classroom teacher. Failure to report to the 
clinic after leaving class with a corridor pass is 
considered truancy. Students who leave school 
without going through the clinic, appropriate 
administrative office, or the attendance office will be 
considered truant. 
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Parents/guardians are responsible for the safe 
transport and delivery of all medications to the school 
clinic.  

Health services personnel must be notified when a 
child is bringing medication to school. The preferred 
method of transfer is from parent to nurse/health 
services personnel. Unless the student is 18 or older, 
a parent needs to bring any controlled (Schedule 1) 
medications to the clinic to be counted with the nurse 
or unlicensed designee.  

All prescription and nonprescription medication must 
be kept in the clinic and must be registered with the 
health services staff when the student arrives on 
campus. Prescription medication may only be 
administered when a signed written request with 
complete dosage instructions has been received from 
a physician or dentist, licensed to practice in the 
United States, and the parent/guardian. Prescription 
medication must be provided by the parent/guardian 
in the original container appropriately labeled with 
complete dosage instruction from a recognized 
pharmacy or physician. Non-prescription medication 
may be administered when a signed written request 
with dosage instructions has been received from the 
parent/guardian in the original container with the 
original label of dosage instructions. If the requested 
dosage exceeds the recommended dosage on the 
container, a physician’s order is required. 

When the course of treatment is complete, or at the 
end of the school year, parents will be asked to pick 
up any unused portion of controlled (Schedule 1) 
medications or equipment; that which is not claimed 
will be destroyed. Non-controlled medications will not 
be returned to students under age 18 unless the 
health services staff receives permission from the 
parent.  

Exceptions:  

1. A student with asthma or severe allergic reaction 
(anaphylaxis) may be permitted to possess and 
use prescribed asthma or anaphylaxis 
medication at school or school-related events 
only if he or she has written authorization from 
his or her parent and a physician or other 
licensed health-care provider. The student must 
also demonstrate to his or her physician or 
health-care provider and to the school nurse the 
ability to use the prescribed medication, 
including any device required to administer the 
medication. If the student has been prescribed 
asthma or anaphylaxis medication for use during 
the school day, the student and parents should 
discuss this with the school nurse or principal. 

2. In accordance with a student’s individual health 
plan for management of diabetes, a student with 
diabetes will be permitted to possess and use 
monitoring and treatment supplies and 
equipment while at school or at a school-related 
activity. See the school nurse or principal for 
information. 

Immunization Requirements  (Section 38.001) 

Immunization requirements are set by the Texas 
Department of State Health Services (DSHS) and are 
subject to change on an annual basis. In order to 
receive the most current and accurate information, 
please contact the health services personnel at the 
campus level. Immunization information is provided 
on the SBISD Enrollment Information website 
http://www.springbranchisd.com/districtinfo/ 
how_to_enroll.htm . 

Health Screening 

The Texas Department of State Health Services, 
division of Speech, Vision, Hearing and Special 
Service, mandates annual health screenings for 
select secondary students. All students new to the 
District will be screened for vision, hearing, and spinal 
(grades 6–12) and Acanthosis Nigricans (7th grade), 
within the first 120 days of enrollment. In addition 
every 7th grader in the District will be screened for 
vision, hearing, and Acanthosis Nigricans; and all  
6th and 9th graders will be screened for any spinal 
abnormalities; i.e., scoliosis, which is an abnormal 
side-to-side curvature of the spine; and kyphosis, an 
exaggerated rounding of the upper back. 

The procedure for spinal screening is a simple one; 
however, ALL STUDENTS MUST REMOVE THEIR 
SHIRTS FOR THIS EXAM. Girls may be screened in 
their bra or wear a halter top, tube top, sports bra, or 
two-piece swimsuit top under their shirt on exam day. 
Boys and girls will be screened separately and 
individually.  

Should there be an abnormal finding in any of the 
screenings, the parent/guardian will be notified that a 
professional follow-up is recommended. If the parent/ 
guardian wishes to substitute a professional 
examination for any of the state-required screenings, 
please contact the school nurse for appropriate paper 
work. Please know that none of these screenings are 
meant to take the place of regular medical care. 

Alternative Medications 

A student will not be allowed to have on his/her 
person any drug, including natural remedies such as 
herbs, vitamins, dietary supplements, homeopathic 
medicines, or medications from other countries, 
without 1) a written order from a health care provider 
authorized to prescribe in the state of Texas, that 
includes the condition for which the product is being 
used; 2) a written request from the parent/guardian; 
3) verification that the product and requested dosage 
are safe for the student (considering age, body 
weight, and condition); and 4) reasonable information 
about therapeutic and untoward side effects and 
interactions. Parents are welcome to come to the 
clinic to administer medicine to their children as they 
wish. 
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Student Information 

Student Information Forms 

Each student is issued information and clinic forms 
which the parent must complete, sign, and return. 
The information on these forms is of vital importance 
in giving administrators and the clinic staff directions 
for proper care of the student in case of injury or other 
emergencies. Accurate completion of these forms is 
an enrollment requirement of the District. It is of 
utmost importance that parents contact the office to 
designate a responsible adult for supervision when 
they must be away from home. Please include all 
relevant telephone numbers, completed no later than 
5 days after issued. 

Release of Student Information 

SBISD recognizes the inherent right of privacy of 
students in the District. The District has adopted 
policies which meet all requirements of the Family 
Educational Rights and Privacy Act of 1974 and state 
and federal open records laws. Copies of these 
policies may be obtained from the office of the 
Superintendent, who is the custodian of records for 
the District. The individual principals of each school 
campus serve as the custodian’s agents and student 
records may be requested from these agents. 

Parents of students who have been in attendance in a 
District school have the right to inspect and review the 
educational records of their child. Requests to 
examine or receive copies of records should be made 
in writing to the custodian of the records of his/her 
agent. 

Directory information, unless otherwise stipulated, is 
considered to be public information. Directory 
information includes the student’s name, address, 
telephone number, date and place of birth, 
participation in officially recognized activities and 
sports, weight and height of members of athletic 
teams, dates of attendance, and other similar 
information. 

Parents of students have the right to refuse public 
release of any or all of the informational categories 
personally identifiable with respect to their child. 
Notice of this refusal should be given to the building 
principal, in writing, no later than September 1 of the 
current school year or two weeks after enrollment. 

Any person who has a complaint regarding access  
to student records or who wishes to challenge the 
content of any record may file a complaint with the 
custodian of records or his agent or with the 
Department of Health and Human Services;  
330 Independence Avenue, S.W.; Washington, D.C. 
20201. 

Texas Education Code requires that school personnel 
obtain parental release for video/audio taping when 
the activity is not related to the classroom, 
extracurricular, curricular, or for safety purposes. 
School personnel will send the release form to 
parents if this situation occurs. Parents are to fill out 
and return the form back to the campus. 

Student Directory 

As a service to students, a directory of students’ 
names, addresses, and telephone numbers is printed 
at some schools. Unless otherwise stipulated, the 
directory is considered to be public information. 
Parents of students have the right to refuse the 
designation of any or all of the informational 
categories personally identifiable with respect to their 
child. Written notice of this refusal should be given to 
the building principal no later than September 1 of 
the current school year. 

Release of Information to Military Recruiters 

Section 9528 of the No Child Left Behind (NCLB) 
legislation allows military recruiters to have access to 
secondary students’ names, addresses, and 
telephone listings. It also gives parents the right to 
request that the student information not be released 
to military recruiters. However, it is the responsibility 
of the parent to notify the school if they choose to not 
have this information released. If at anytime you 
choose to request that this information not be 
released to the military recruiters, please contact the 
school principal in writing stating such. 

Audio-Visual Taping 

TEC 26.009 allows school personnel to utilize 
video/audio taping to record activities related to 
instruction, curricular or extracurricular activities, or 
safety purposes. If video/audio tapes are to be used 
for any other purpose, campus school personnel 
and/or administrator will send home release forms for 
parents to complete and return. For safety purposes, 
video/audio equipment will be used to monitor student 
behavior on buses and common areas of the 
campus. Students will not be told when the equipment 
is being used. The principal will review the tapes 
routinely and document student misconduct. 
Discipline will be in accordance with the Student 
Code of Conduct. A parent who wants to view a 
videotape of the incident leading to the discipline of 
his/her child may request access in accordance with 
Board Policy FL. 
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Lockers 

Students will be assigned lockers at the beginning of 
school for the purpose of storing their books, school 
materials, and supplies. The lockers, however, 
remain the property of SBISD and are subject to 
inspection. Students having in the lockers items in 
violation of District policy will be subject to disciplinary 
action. 

As a precaution against loss of materials from 
lockers, students are urged to keep lockers locked at 
all times, not to give the combination to other 
students, and not to place books and materials in 
another’s locker. The school cannot be responsible 
for property placed in the lockers. During physical 
education, valuable items may be checked with the 
physical education teachers for safekeeping. 

Lost and Found 

Each school maintains a lost and found service to aid 
students who misplace their belongings. All items not 
claimed within two weeks after school is out will be 
given to a charitable organization. 

Telephones 

The school office telephones are business telephones 
and are not for student use except in an emergency. 
Pay telephones are available for student use before 
school, during lunch, and after school. Their use is 
prohibited during class time. School personnel cannot 
refund money lost in pay telephones. For schools that 
do not have pay phones, a telephone is designated 
for student use in the office. 

Delivery of Messages and Packages 

To avoid disruption of classes, office personnel will 
not deliver messages unless a real emergency exists. 
Flowers, balloons, and any other items which may 
disrupt the classroom atmosphere will not be 
delivered. These items may be picked up by a parent 
or the student may pick them up after his/her last 
class.  

Student Transportation and Parking 

Bus Transportation 

Students and parents should realize that school bus 
transportation is a privilege, not a right, and that a 
principal may suspend students from riding on any 
school bus for violations of the following rules and 
regulations. Students will also be subject to 
disciplinary actions for such violation. (Most of the 
offenses are classified as Level II unless the 
misbehavior involves another offense defined in the 
Student Code of Conduct, i.e., weapons, fighting.) 

 Students must be on time at designated bus 
stops. Buses cannot wait for tardy students. 

 Students shall obey the driver’s suggestions and 
help the driver to assure safety at all times. 

 Students must ride the bus they are assigned. 
Buses will load and unload only at designated 
stops. 

 Students must stay off the roadway while waiting 
for the bus and should form a line to get on the 
bus. 

 Students shall cross at least fifteen feet in front 
of the bus when crossing the road, never at the 
rear of the bus. 

 Students are to wait until the bus has come to a 
complete stop before attempting to enter or 
leave the bus. Students shall remain seated 

while the bus is in motion. Students shall enter 
or leave the bus only at the front door except in 
the case of an emergency. 

 Students must not leave the bus without the 
driver’s consent except at home or school. No 
unauthorized stops will be made. 

 Students shall occupy any seat assigned by the 
driver; keep feet out of aisles, off seats, and 
backs of seats; and sit erect with feet on the 
floor. 

 Students must sit three in a seat, filling back 
seats first, when conditions require it.  

 Musical instruments must be held by the owner. 
They may not be left in aisles, at front, or by the 
rear door. 

 Students must keep head, arms, and hands 
inside the bus. 

 Students shall be courteous! No profane or 
vulgar language is allowed. 

 Fighting, pushing, or shoving will not be 
tolerated. 

 Students shall keep the bus clean. Eating, 
drinking, or use of tobacco on the bus is 
prohibited. 
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 Animals, weapons, or other materials that might 
infringe on passenger safety are not allowed on 
the bus. 

 Students shall report to the driver any damage to 
the property. Damage to the interior or exterior 
of the bus will result in payment by the student 
or parents of student for damages and may 
result in suspended bus riding privileges for the 
student. 

 Parents are responsible for supervision of the 
bus stop area prior to the arrival of the bus. 

 Students are prohibited from engaging in any 
misconduct as defined in the Student Code of 
Conduct. 

Parking/Traffic Regulations—High School 

Students who drive cars to school are required to 
park in the designated student parking lots. Cars 
must be parked between yellow lines on the parking 
lot pavement. Cars which are not parked in the proper 
manner or area may be towed away or booted at 
the owner’s expense and the student driver will be 
subject to disciplinary action.  

All cars in the student parking lot must display a 
parking sticker in the lower right corner of the front 
windshield. Parking stickers must be purchased by 
the student on his/her own initiative in the appropriate 
office. Middle School students are not allowed to 
drive. 

Parking privileges are also provided for students who 
ride bicycles, motorbikes, or motorcycles to school. 
Areas of operation of these vehicles are limited to the 
parking lot or clearly defined driveways and do not 
include the sidewalks. 

Vehicles parked on school property are under the 
jurisdiction of the school. School officials may search 
any vehicle any time there is reasonable cause to do 
so, with or without the presence of the student. A 
student has full responsibility for the security and 
content of his or her vehicle and must make certain 
that it is locked and that the keys are not given to 
others. Security demands that students leave their 
vehicles immediately upon arrival in the parking lot.  

No student without a pass from an administrator 
may enter the student parking lot during the day. 

Vocational students who must leave via the parking 
lot during the day must have their vocational pass and 
identification available and must not loiter in the 
parking lot before leaving or after returning to the 
campus. The use of a car is a privilege and can be 
revoked. 

Drivers are expected to exercise good judgment 
behind the wheel at all times. On campus, ten miles 
per hour (10 MPH) is the maximum speed limit.  

Violation of any of these regulations is considered 
misconduct and may result in removal of parking 
privileges.  

Title IX 

In agreement with Title IX Rules and Regulations 
implementing Educational Amendments of 1972 and 
as defined in Title 42, Section 2000e-15, United 
States Code, SBISD does not discriminate against 
any person on the basis of sex, national origin, marital 
status, race, color, religion, or handicapping condition 
in making decisions regarding employees or students 
in all its function. 

Persons who have questions regarding this matter 
should contact their building principal or the Title IX 
Coordinator at the Central Administration Building, 
955 Campbell Road, Houston, Texas 77024. 
 

Visits to SBISD Schools 

Students may not visit another school campus during 
school hours without administrative approval. Failure 
to obtain approval is considered misconduct. 

Students may not have visitors without prior approval 
from parents and school administration. Approval will 
be granted only in rare and unusual circumstances. 
Student’s visitors are subject to all school rules and 
regulations. 

Persons visiting SBISD schools must obtain a visitor’s 
pass from the main office or be subject to laws 
pertaining to criminal trespassing. 

Upon arrival to school, all parents and visitors must 
check in at the front office with a photo ID. All visitors 
will have their ID run through the RAPTOR system to 
ensure the safety of our students and staff. RAPTOR 
is the visitor registration software used on our 
campuses that verifies and keeps a record of all 
visitors on the campus.  
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Parent Protocol for Problem-Solving Process 

Although we strive for collaboration at all times, 
parents/guardians may require additional assistance 
in resolving a situation. Please familiarize yourself 
with SBISD’s general problem-solving process which 
includes: 

 1. Contact the appropriate campus staff member 
immediately. The most direct route to resolving a 
concern is to confer directly with the person 
involved. (Example: If the concern is related to 
the classroom, the teacher should be the person 
contacted.) 

 2. If not satisfied, contact the appropriate 
administrator (assistant principal or principal) in  

charge of the campus and responsible for 
concerns that may arise from the school’s 
operation. Explanations of policies and 
procedures, various clarifications and all types of 
campus information are available at the campus 
level. 

 3. Contact the appropriate central office 
administrator within a week. This may be a 
Director, Executive Director, Associate 
Superintendent, or the Superintendent of 
Schools. This step should be taken only when 
steps 1 and 2 have not resolved the concern.  

 

Pledge of Allegiance and Minute of Silence 

In accordance with state law, each day the schools 
will observe a minute of silence and recite the 
pledges to both the United States and Texas flags.  

Parents/guardians that do not wish for their students 
to participate in the pledges must submit a written 
statement to the school.  

Dress Code 

A necessary factor in school morale concerns student 
dress. As a student’s appearance many times 
governs his/her attitude and behavior, neat, clean, 
modest attire is important. Sloppy, tattered, or 
distractive dress detracts from the learning 
atmosphere and is considered inappropriate. The 
following rules have been established to create the 
most beneficial environment for the student.  

Note: Campuses may include additional criteria. 

 Hats, caps, hairnets, bandanas, trenchcoats, 
and dusters are not permitted in school. 

 Clothing may not be worn which displays (written 
or pictured) obscene or distasteful slogans, 
advertises tobacco, drugs, alcoholic beverages, 
or prohibited substances. 

 Shoes must be worn; however, water/aqua 
socks, house shoes, or shoes creating a safety 
issue are not permitted. 

 See-through clothing is not permitted. 

 Garments that expose the midriff during normal 
school activities (i.e. raising your hands) are not 
acceptable. 

 Shorts must be no shorter than mid-thigh. 
(Tight-fitting shorts, i.e., Lycra bike shorts, are 
not allowed.) 

 Hair should be clean, neat and well-groomed. 

 Torn, tattered, unhemmed clothing will not be 
allowed. 

 Pants must be worn at the waist. 

Boys 

 High School only: Mustaches that are neatly 
trimmed are acceptable; sideburns must not 
extend below the bottom of the ear lobe; no 
other facial hair is permitted.  

 No facial hair for Middle School boys. 

 Tank tops and sleeveless shirts may not be 
worn. 

Girls 

 Halter tops, tank tops, tube tops, and tops that 
are immodest and/or expose undergarments are 
not permitted. 

 The length of shorts and skirts should be 
appropriate for school and school activities. The 
campus administration will have authority to 
determine what is appropriate for the campus. 

 Undergarments (top and bottom) must be worn 
at all times. 

Some campuses have adopted additional 
guidelines for approved school attire which  
may include color-consistent clothing.  
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Possession of Telecommunication and Electronic Devices 

Students attending Spring Branch Independent 
School District may possess but shall not activate or 
use a telecommunication device on school grounds 
during normal school hours of instruction. In this 
section, telecommunication device means any cell 
phone, paging device, or other electronic device that 
emits an audible signal, vibrates, displays a message, 
or otherwise summons or delivers a communication 
to the possessor.  

A student may possess and use a telecommunication 
device on school grounds before or after school hours 
or at athletic events or other school-related special 
events. 

A staff member who discovers a student in 
possession of a telecommunication device in violation 
of this section of the Student/Parent Handbook shall 
confiscate the telecommunication device. The staff 
member shall, by the end of the school day, turn the 
telecommunication device over to a campus 
administrator.  

The campus administrator shall in a timely manner 
send a written notice to the parent/guardian of the 
student who has had a telecommunication device 
confiscated. The notice will advise the parent/ 
guardian of the date and time that the parent/ 
guardian can meet with the campus administrator to 
retrieve the device and discuss the student’s violation 
of the SBISD rules governing the use of 
telecommunications devices, a Level II offense. 
Subsequent violations may result in additional 
disciplinary consequences. The campus administrator 
will release the telecommunications device to the 
parent/guardian. All telecommunication devices not 
claimed within the thirty (30) calendar day period will 
become the property of Spring Branch Independent 
School District. 

The District is not responsible for telecommunication 
or electronic devices brought onto the campus that 
become lost or stolen.  

Drug-Free Schools and Communities Act Amendments of 1989 

Compliance with federal requirements (34 CFR  
Part 86) for drug prevention programs requires that 
parents and students be advised of the following: 

• The use and/or unlawful possession of illicit drugs 
and alcohol is wrong and harmful; 

• All students are prohibited from unlawful 
possession, use, sale, distribution, transmittal; or 
attempt to possess, use, sell, distribute, transmit; 
or being under the influence of a controlled 
substance or dangerous drug (as defined by law) 
or alcohol or any alcoholic beverage, or any 
abusable or volatile chemical substance, or any 
intoxicant or behavior-altering drug on school 
premises or off school premises at a school-
related activity, function, or event. This prohibition 
includes vehicles that are on school district 
property, or at a school-related activity, function or 
event, whether on or off school district property. 

• Compliance with all requirements, prohibitions, 
and standards of conduct is mandatory. When 
students commit drug- or alcohol-related 
offenses, they may be referred to legal authorities 
or criminal prosecution in addition to school 
imposed discipline; 

• District policy FNCF(L), FNCF(L) and the SBISD 
Student Code of Conduct which provides a range 
of disciplinary sanctions for alcohol- and drug-
related offenses is available for review at all 
schools; 

• A listing (Drug Abuse Resources) of drug and 
alcohol counseling, rehabilitation, and re-entry 
programs is available from each school principal, 
counselor, or nurse.  
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Right to Know Information 

A Product Safety Manual is available in each 
administrative office on every campus in SBISD. The 
Product Safety Manual provides information on all 
chemical products including pesticides, custodial 
cleaners, etc., that will be used in the building.  

Chemical products will not be allowed in the school 
without administrative approval and Material Safety 
Data Sheet (MSDS) information. Any question or 
concern may be directed to the Assistant 
Superintendent for Operations. 

The District is committed to make every effort to 
provide a safe environment for students, patrons, 
faculty and staff. The following information and 
procedures are provided to inform you of this 
commitment.  

Asbestos 

Spring Branch Independent School District (SBISD) is 
committed to providing a safe environment for our 
students, patrons, faculty, and staff and has made 
every effort to be in compliance with: 

Federal Register, October 30, 1987, Part III 
Environment Protection Agency, 40 CFR Part 763 
“Asbestos-Containing Materials in Schools Final 

Rule and Notice” 

In accordance with 763.84 Part C, you are hereby 
notified that an Asbestos Management Plan 
developed by an accredited management planner for 
every SBISD facility and duly filed per 763.93 on or 
before October 12, 1988, with the Texas Department 
of Health. A copy of each management plan is 
available in the administrative office of each site for 
inspection. A copy is also located in the Facilities and 
Operations Department, 1066 Gessner, Bldg. A, 
Houston, TX 77055.  

In addition to response action summaries in each 
management plan, complete documentation of all 
planned and unforeseen response actions are 
available for review in the Facilities and Operations 
Department during office hours. Periodic surveillance 
is performed semi-annually by the District Asbestos  

Programs Coordinator. Regular re-inspections are 
performed every three years by an accredited and 
licensed inspector. The most recent re-inspection 
was performed in the spring of 2007. The next  
re-inspection is scheduled for the spring of 2010. 

Pesticides 

In accordance with the Texas Structural Pest Control 
Act, SBISD has developed and adopted a Pest 
Management Policy. Based on this policy, the control 
of any pest within the District, whether by the use of 
mechanical, physical, chemical, cultural, or biological 
means, will be determined by Integrated Pest 
Management (IPM) procedures. Only licensed 
certified applicators or licensed certified  
non-commercial applicators may use these means. 
All pest management shall be overseen by the IPM 
Coordinator.  

Pesticides are periodically applied indoors and/or 
outdoors at all SBISD facilities. Information 
concerning applications is available upon request 
from the office of SBISD IPM Coordinator, 
Maintenance Department, 1066 Gessner, Bldg. A, 
Houston, TX 77055. 

It is unlawful for individuals to apply or bring 
pesticides to any facility owned or controlled by the 
District.  

Check Acceptance Policy  

Our District has established the following policy for 
accepting checks and collecting bad checks: For a 
check to be an acceptable form of payment it must 
include your current full and accurate name, address, 
telephone number, driver’s license number and state. 
In the event your check is returned for non-payment, 
the face value may be recovered electronically along 
with a state-allowed recovery fee. In the event your 
check is returned for non-payment, checks will no 
longer be an acceptable form of payment for the 
remainder of the school year.  
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SBISD Student Acceptable Use Guidelines for Technology Resources 

Government Laws 

Students will use computers in conformity with laws of 
the United States and the State of Texas. Violations 
include, but are not limited to, the following: 

 1. Criminal Acts—These include, but are not 
limited to, “hacking” or attempting to access 
computer systems without authorization, 
harassing email, cyber bullying, cyber stalking, 
child pornography, vandalism, and/or 
unauthorized tampering with computer systems. 

 2. Libel Laws—Publicly defaming people through 
either published (or the publishing of) material 
on the Internet, email, etc.  

 3. Copyright Violations—Copying, selling, or 
distributing copyrighted material without the 
express written permission of the author or 
publisher (users should assume that all 
materials available on the Internet are protected 
by copyright); engaging in plagiarism (using 
others’ words or ideas as your own).  

District Related Policies 

See CQ (LOCAL), EFE (LOCAL), DH (LOCAL), FN 
series, and the SBISD Student Code of Conduct. 

Monitored Use of Electronic and Web-Based 
Accounts 

Electronic mail transmissions and other use of the 
electronic communications system by students shall 
not be considered confidential and may be monitored 
at any time by designated District staff to ensure 
appropriate use for educational or administrative 
purposes. 

Suspected violations of acceptable use by students 
shall be reported first to the campus principal and, if 
necessary, by the campus principal to the Associate 
Superintendent for Administration and Personnel.  

Netiquette and Responsible Use for District 
Hardware and District Resources 

Students will: 

 Understand that passwords are private. Students 
will not allow others to use their account names and 
passwords or try to use those of others.  

 Be polite and use appropriate language in email 
messages, multi-user role-playing and/or virtual 
learning environments (e.g. Second Life), online 
postings, and other digital communications with  

others. Students will refrain from using profanity, 
vulgarities, or any other inappropriate language as 
determined by school administrators.  

 Use email and other means of communications 
(e.g. blogs, wikis, podcasting, chat, instant-
messaging, discussion boards, virtual learning 
environments, etc.) responsibly.  

 Not use computers, handheld computers, digital 
audio players, cell phones, personal digital devices, 
or the Internet to send or post hate or harassing 
mail, pornography; make discriminatory or 
derogatory remarks about others; or engage in 
bullying, harassment, or other antisocial behaviors 
either at school or at home.  

 Understand that they represent the District in all 
online activities. Students will understand that what 
they do on social networking websites such as 
MySpace and Facebook should not reflect 
negatively on their fellow students, teachers, or the 
District. Students will understand that they will be 
held responsible for how they represent themselves 
and their schools and District on the Internet.  

 Understand that masquerading, spoofing, or 
pretending to be someone else is forbidden. This 
includes, but is not limited to, sending out email, 
creating accounts, or posting messages or other 
online content (e.g. text, images, audio or video) in 
someone else’s name as a joke.  

 Use technology resources responsibly. Students 
will not retrieve, save, or display hate-based, 
offensive or sexually-explicit material using any of 
SBISD’s computer resources. Students are 
responsible for not pursuing material that could be 
considered offensive. Students will understand that 
they are to notify an adult immediately if by accident 
they encounter materials which violate appropriate 
use.  

 Use technology resources productively and 
responsibly for school-related purposes. Students 
will avoid using any technology resource in such a 
way that would disrupt the activities of other users.  

 Refrain from attempting to bypass, or circumvent, 
District security settings or Internet filters; or 
interfere with the operation of the network by 
installing illegal software or web-based services 
and software not appearing on the approved District 
software list.  

 Understand that vandalism is prohibited. This 
includes but is not limited to modifying or destroying 
equipment, programs, files, or settings on any 
computer or other technology resource.  
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 Respect the intellectual property of other users and 
information providers. Students will obey copyright 
guidelines. Students will not plagiarize or use 
others’ work without proper citation and permission.  

 Refrain from the use of or access of files, software, 
or other resources owned by others without the 
owner’s permission. Students will use only those 
school network directories that are designated for 
their use or for the purpose designated by their 
teachers.  

 Follow all guidelines set forth by the District and/or 
their teachers when publishing schoolwork online 
(e.g. to a website, blog, wiki, discussion board, 
podcasting, or video server).  

 Understand the Internet is a source for information 
that is both true and false; and that the school is not 
responsible for inaccurate information obtained 
from the Internet.  

 Understand that District administrators will deem 
what conduct is inappropriate use if such conduct is 
not specified in this agreement.  

 Agree to abide by all Internet safety guidelines that 
are provided by the school and to complete all 
assignments related to Internet safety.  

Disclaimer 

These guidelines apply to stand-alone computers as 
well as computers connected to the network/Internet. 
The District makes no warranties of any kind, whether 
expressed or implied, for the services it is providing 
and is not responsible for any damages suffered by 
users. This includes loss of data resulting from 
delays, non-deliveries, mis-deliveries, or service 
interruptions caused by its negligence or user errors 
or omissions. The District is not responsible for 
phone/credit card bills or any other charges incurred 
by users. Use of any information obtained via the 
network/Internet is at the user’s own risk. The District 
specifically denies any responsibility for the accuracy 
or quality of information obtained through its services. 
Opinions, advice, services, and all other information 
expressed by system users, information providers, 
service providers, or other third-party individuals in 
the system are those of the providers and not the 
District. The District will cooperate fully with local, 
state, or federal officials in any investigation 
concerning or relating to misuse of the District’s 
electronic communications system.  
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ACADEMIC INFORMATION 
 

Course Offerings 

SBISD offers a challenging and comprehensive 
curriculum to meet the diverse interests and needs of 
our students. All schools offer complete programs 
with a variety of options. In addition, individual 
campuses offer a rich program of electives to meet 
the interests and needs of their students. All students 
will take a full course load of classes as determined 
by the individual school’s schedule. Some courses 
require quality prerequisites; i.e., a certain grade or 
level of performance in the preceding course is 
required in order to continue that course. Students 
should consult with counselors to determine the 
courses available on their campuses. 

Schedule Changes 

Student–parent course selections determine the 
overall academic schedule for the school. The 
building principal requests for the following year the 
number of subject teachers based on the student 
course selections made prior to June 1. All schedule 
change requests initiated by the student or parent will 
require a parent signature. After that date the only 

courses students may drop or add are those 
necessary to work out errors or conflicts. If a student 
is enrolled in a course for which the prerequisites 
have not been met, it will be the responsibility of 
the student to request a schedule change. 
Schedule changes are made by the counselor with 
approval of the principal for the purpose of correcting 
errors in schedules, leveling classes (removing 
students from overloaded classes and adding to 
smaller classes), and making adjustments to 
eliminate conflicts. Reasonable access to the 
principal is granted under TEC 26.003. Requests of 
schedule changes rest upon the principal’s decision, 
due to the impact that may occur to class sizes and 
displacement of students school-wide. 

Texas Education Agency and UIL Guidelines 

Due to University Interscholastic League (UIL) and 
TEA attendance guidelines, under no circumstances 
will a student be allowed to drop a high school course 
without a grade after the end of the third week of 
school in the first and fourth six weeks periods. 

Academic Programs and Services 

Since all students in SBISD are enrolled with the 
anticipation of further education after high school, the 
curriculum of the courses is designed as college 
preparatory. 

Dual Credit (Grades 9-12) 

SBISD has entered an agreement with Houston 
Community College (HCC) that certain courses are 
available for Dual Credit. These courses 
simultaneously award credit toward high school 
graduation and college credit upon successful 
completion of the course. The courses are taught on 
SBISD high school campuses and require the 
purchase of books, payment of fees, and meeting 
Texas Higher Education Assessment (THEA) testing 
standards. Course offerings vary by campus. 

SBISD also has a districtwide “early college” program 
in which students take college courses at HCC 
Northwest College at Town & Country. Please see 
your high school counselor for more information. 

Students enrolled in certain Career and Technology 
courses are also eligible to receive college credit at 
post-secondary institutions with special articulation 
agreements with SBISD. For specific information, 
contact the instructor and your counselor on campus. 

Pre-Advanced Placement (Pre-AP)  

Pre-AP courses are offered in earlier grade levels to 
prepare students for the rigor of Advanced Placement 
courses available in high school. Compared with 
regular college prep courses, the Pre-AP course will 
be more demanding, and often requires more time 
and work, but does offer the student greater 
opportunity to master a subject and to explore it in 
greater depth. Pre-AP is a set of content-specific 
strategies designed to 

 Build rigorous curricula; 

 Promote access to AP for all students; 

 Introduce skills, concepts, and assessment 
methods to prepare students for success in the 
AP program; and 

 Strengthen curriculum and increase the 
academic challenges for all students. 

Students and parents should carefully consider the 
extra time commitments these strenuous courses 
may require, and discuss how to manage that 
commitment with other time-consuming activities. 
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Advanced Placement (Grades 9-12) 

Advanced Placement (AP) is a nationwide program of 
college-level courses and exams that gives high 
school students the opportunity to receive advanced 
placement and/or credit in college. AP courses are 
introductory college courses. Compared with regular 
college preparatory courses, the AP course will be 
more demanding. AP courses often require more time 
and work, but they give a greater opportunity to 
master a subject and to explore it in greater depth. 
The work done in an AP course helps to develop 
skills and student habits that will be vital in college. 
Students learn to analyze problems effectively, 
improve writing skills, and prepare for exams. At the 
end of the course, students are encouraged to take 
an AP exam, through which they may earn credit, 
advanced placement, or both for college courses.  

Any student may take an AP course, but should be 
aware that taking an AP class is a serious 
commitment to studies. Students and parents should 
give careful thought to how many AP courses to take 
in one year. Each high school campus’s offerings 
may vary, so consult with the counselor for specific 
information. 

Pre-AP/AP Open Access Guidelines 

The purpose of the Pre-AP/AP entrance and exit 
guidelines is to provide information to parents and 
students and to facilitate student success in 
academically challenging courses. While Pre-AP/AP 
courses are open to any student wishing to enroll, 
parents and students should consider the profile of 
students who typically experience success in  
Pre-AP/AP courses. The decision to enroll in  
Pre-AP/AP courses ultimately rests with the 
parents and the students. 

The school also provides powerful input through 
teacher recommendation and communication with 
parents regarding the challenges of the Pre-AP/AP 
curriculum and information about indicators of student 
success. Pre-AP/AP classes in SBISD stimulate and 
challenge students to perform at an advanced 
academic level. Therefore, Pre-AP/AP coursework 
requires students to engage in more independent 
analytical reading and writing assignments, both 
inside and outside the classroom. Please see your 
counselor if you have any questions regarding the 
Pre-AP/AP courses. 

Entrance Guidelines for Pre-AP/AP Courses 

We encourage students who are interested in the 
Pre-AP/AP courses to enroll. The following guidelines 
provide a profile of a student who typically 
experiences success in Pre-AP and AP courses. 

 Successful completion of prerequisite coursework 

 Current or previous successful performance in 
related area/course 

 85th percentile or above on the most recent 
standardized achievement test or other district-
identified testing measure 

 Teacher recommendation 

 Careful consideration of demands of 
extracurricular activities, employment, community 
service, religious activities, and homework 

Exit Information regarding Pre-AP/AP Courses 

 The opportunities for a student to choose to exit a 
Pre-AP/AP class are limited to the end of the 1st 
formal grading period (six weeks or nine weeks) 
and at the end of the 1st semester. This decision 
requires parent/guardian approval. 

 Students should consider exiting a Pre-AP/AP 
course at the end of the 1st formal grading period 
(six weeks or nine weeks) or at the end of the 1st 
semester if they are not maintaining at least a “C” 
average. 

 The opportunities for a student to choose to exit a 
Pre-AP/AP class are limited to within the 1st 
formal grading period (six weeks or nine weeks) 
and at the end of the 1st semester. At this time 
students should consider choosing to exit a  
Pre-AP/AP course if they are not maintaining at 
least a “C” average. This decision requires 
parent/guardian approval. 

 If a student’s grade in a Pre-AP/AP course falls 
below a 70 (failing) at the end of any formal 
grading period (six weeks or nine weeks), the 
student will be removed from the Pre-AP/AP 
course unless otherwise recommended by the 
building principal. Reassignment from a  
Pre-AP/AP course to a grade level course will be 
recommended by campus personnel. 

 For Pre-AP/AP courses for which there are no 
grade level equivalents, students must have at 
least a “C” average to remain in the course at 
end of the 1st six weeks. The parent/guardian of a 
student with a “D” average who wishes to remain 
in the course must sign a statement documenting 
that they understand the student will not have the 
opportunity to exit the course until the end of the 
semester.  

Parent/Student Contract 

All participants in the Pre-AP/AP program will be 
required to sign a Parent/Student Contract available 
at each campus.  

Gifted and Talented Program 

The Gifted and Talented (G/T) program is designed 
to meet the needs of students who are gifted in the 
area of intellectual ability. Screening for the program 
occurs during the second semester for current 
students, for services to begin the following year. 
Screening for new students is offered during the  
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summer. Parents, students, or school personnel may 
refer students for screening by contacting the school 
counselor and notifying him/her of the referral for a 
specific student. Selection of students for G/T is 
based on multiple criteria. Contact the counselor to 
refer a student or request information about the 
program. Transfer students from gifted programs in 
other districts will receive information regarding 
SBISD gifted and talented program from the 
counselor at registration. 

G/T courses are available in language arts, 
mathematics, science, and social studies at all 
schools. In some cases, G/T classes may be 
combined with Pre-AP or AP classes. 

International Baccalaureate (IB) 

The IB Diploma Program (offered at Westchester 
Academy of International Studies) is a demanding, 
rigorous program of study that holds students to 
international standards. Major colleges and 
universities around the world readily accept the IB 
Diploma Program. In some cases, students have 
earned enough college credits through the two-year 
schedule of coursework to begin post-secondary 
studies as sophomores. All public universities in 
Texas award a minimum of 24 college hours for the 
IB Diploma. Each university has specific policies 
concerning awarding credit for IB courses, so please 
consult your prospective university for more details.  

To earn the IB Diploma: 

 A student must successfully complete one course 
from each of six curriculum areas. 

 Students complete Internal Assessment criteria 
during the course and sit for an External 
Assessment exam at the end of their 11th or 12th 
grade year.   

 Students must accumulate 24 points out of a 
possible 42 points for the IB diploma.   

 In addition, students must take a combination of 
either 3 Higher Level and 3 Standard Level 
courses or 4 Higher Level and 2 Standard Level 
courses. 

 A final requirement is the completion of the 
following IB specific coursework: Theory of 
Knowledge; Extended Essay; and Creativity, 
Action and Service (CAS).  

If a student does not want to take all six courses for 
the IB Diploma, he/she may pursue completion of IB 
Certificates in selected classes. For example, a 
student may elect to take only IB English HL, IB 
History of Europe HL, and IB Visual Arts HL. These 
three IB courses would be subject to the same testing 
and assessment which would result in IB Certificates, 
possibly earning college credit. 

English for Speakers of Other Languages (ESOL) 

The English for Speakers of Other Languages 
(ESOL) program is designed to meet the needs of 
English Language Learners (ELL). ELL students 
receive intensive instruction in English from certified 
ESOL teachers trained in recognizing and addressing 
language differences. ESOL programs are offered 
daily in all our secondary schools. The amount of 
ESOL instruction that ELL students receive is 
determined by their level of proficiency in English. 
Delivery of instruction is provided in a variety of ways 
through the use of certified teachers of English as a 
Second Language (ESL), language arts, and other 
content areas. The state allows only two (2) credits of 
ESOL to be counted as part of the state-approved 
credits necessary for graduation. 

The entry or placement of a student in the English as 
a Second Language program must be approved in 
writing by the student’s parent. The parent’s approval 
shall be considered valid for the student’s continued 
participation in the required English as a Second 
Language program until the student meets the exit 
criteria described in law, graduates from high school, 
or the parent requests a change in program 
placement.  

Placement of Students in ESL  

When a student indicates that he or she speaks a 
language other than English on the home language 
survey, the state requires that an oral test of English 
be administered. SBISD uses the Idea Proficiency 
Test (IPT) to screen LEP students and determine the 
English proficiency level. If the test indicates that the 
student is not fluent in English, the student qualifies 
for the ESL Program. Within twenty school days of 
the student’s entry, the LPAC (Language Proficiency 
Assessment Committee) must meet to determine a 
student’s language category and placement.   

ESL Classes  

In ESL classes the teacher uses techniques for 
developmental language learning based on current 
research in second language acquisition. This 
program is an integral part of the total school program 
and is based on the Texas Essential Knowledge and 
Skills (TEKS) as required by the state.   

Sheltered Classes 

Sheltered classes are “regular” content-specific 
classes offered to the Limited English Proficient 
student for state credit at the secondary level. A 
sheltered content class incorporates second 
language acquisition strategies and support systems 
to communicate meaning in the content area. These 
sheltered classes are taught by teachers certified in 
those content areas and trained in sheltered 
techniques. The sheltered classes cover all mandated 
TEKS, with priority on modifying the methods and 
materials for instruction second language learners. 
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Student/Teacher Assistance Team (STAT) 

The campus-based Student/Teacher Assistance 
Team (STAT) meets to discuss options for students 
with learning difficulties. These campus level student 
intervention teams consist of parents and a group of 
campus personnel who are familiar with the needs of 
the student, potential interventions/strategies, and 
resources available. Options for students could 
include referral for Special Education Services, 
Section 504 Accommodations, or other interventions.  

Special Education Evaluations 

The campus STAT may recommend a referral for 
Special Education evaluation. If a child is 
experiencing learning difficulties, the parent may 
contact the campus administration to learn about the 
overall general education referral or screening system 
for support services. This system links students to a 
variety of support options, including referral for a 
special education evaluation. Students having 
difficulty in the regular classroom should be 
considered for tutorial, compensatory, and other 
support services that are available to all students. 

In Texas when students are suspected of having 
disabilities that impact their educational progress, the 
students go through a child-centered educational 
process in order to determine their eligibility for 
special education services. The first step in the 
process is referral. A referral can be initiated by a 
parent, a teacher, a doctor, and/or another 
professional. The information gathered will be used to 
determine whether the student will be evaluated to 
see if a disability exists and if the student needs 
special education services. Information reviewed will 
include the student’s response to school interventions 
tried previously. 

At any time, a parent is entitled to request an 
evaluation for special education services. Within a 
reasonable amount of time, the district must decide if 
the evaluation is needed. If evaluation is needed, the 
parent will be notified and asked to provide consent 
for the evaluation. The district must complete the 
evaluation and the report within 60 calendar days of 
the date the district receives the written consent. The 
district must give a copy of the report to the parent. 

If the district determines that the evaluation is not 
needed, the district will provide the parent with a 
written notice that explains why the child will not be 
evaluated. This written notice will include a statement 
that informs the parent of their rights if they disagree 
with the district. Additionally, the parents receive a 
copy of the Notice of Procedural Safeguards—Rights 
of Parents of Students with Disabilities. 

Special Education and Related Services 

Special education and related services are 
specifically designed instructional services developed 
to support students, ages 3-21, with disabilities within 
the general curriculum. The intent of the support 
services is to enable all students with disabilities to 
make progress in the general curriculum, to 
participate in extracurricular and nonacademic 
activities, and to be educated and participate with 
disabled and nondisabled peers in the public school 
system. Examples of special education services 
include resource classes, speech therapy, 
homebound instruction, and co-teaching support. 

Federal regulations refer to an “IEP committee.” In 
Texas, this committee is referred to as the admission, 
review and dismissal (ARD) committee. This 
committee will review the full and individualized 
evaluation results and all other information collected 
to decide if the student meets the federal definition of 
a student with a disability and needs special 
education services. If the student does need special 
education, the committee will develop an 
individualized education program (IEP) for the child 
based on the needs determined by the full and 
individual evaluation. 

Parents who have questions or a need for additional 
information should contact the building administration 
or campus special education support staff to receive 
A Guide to the Admission, Review and Dismissal 
Process.  

For additional assistance regarding options for a  
child experiencing learning difficulties or a referral  
for evaluation for special education contact  
Deborah Darmer, Director of Special Education,  
713-365-4795. 

Section 504 Accommodations 

Section 504 eligibility is determined by the 504 
Committee composed of individuals knowledgeable 
about the student, the potential interventions/ 
strategies for remediation of student performance, the 
meaning of the evaluation data, and the various 
placement (services) options available with 
consideration of Free Appropriate Public Education 
(FAPE). Accommodations that may be provided for 
Section 504 eligible students may address instruction 
or behavior and other related services. 

Section 504 of the Rehabilitation Act of 1973 

Section 504 of the Rehabilitation Act of 1973 is a civil 
rights statute that prohibits discrimination on the basis 
of disability. It applies to all recipients of federal 
financial assistance. It provides that: 

No qualified handicapped person shall, on the 
basis of handicap, be excluded from participation 
in, be denied the benefits of, or otherwise be  
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subjected to discrimination under any service or 
activity which receives or benefits from federal 
financial assistance. 

Eligibility for the Protection of Section 504 

An “individual with a disability” is any person who: 

 has a physical or mental impairment that 
substantially limits one or more of the person’s 
major life activities; 

 has a record of such impairment; or 

 is regarded as having such an impairment. 

Section 504 regulations require districts to undertake 
Child Find activities to locate and identify eligible 
students who do meet, or the school district has 
reason to suspect may meet, Section 504 eligibility. 
Physical or mental impairment is determined based 
on an evaluation by the Section 504 Committee using 
a variety of data sources that may include test results, 
parent/teacher/physician reports, observation of 
student, review of report card/progress report, review 
of student work, as well as other sources. Substantial 
limitation is determined on a case-by-case basis by 
the Section 504 Committee, and there are no groups 
of students who are automatically eligible. The 
student must be compared with typically developing 
age level peers nationally.  

Section 504 Grievance Procedure—SBISD 

SBISD does not discriminate on the basis of disability 
in admission, access to services, or treatment in its 
programs and activities. Any complaints of 
discrimination in violation of federal law should be 
addressed through the procedure set forth in Board 
Policy FNG (LOCAL), with the exception that the 
Level Two appeal shall be heard by the Section 504 
Coordinator. Policy FNG (LOCAL) is available on the 
Internet at 0Hwww.springbranchisd.com (District 
Information—Board of Trustees). A paper copy of the 
policy may be obtained by contacting Associate 
Superintendent of Curriculum & Instruction,  
Spring Branch ISD; 955 Campbell Road; Houston, 
Texas 77024. 

The procedures described in FNG (LOCAL) apply 
only to complaints of discrimination on the basis of a 
student’s disability. It does not apply to complaints 
relating to a student’s educational programming or 
progress, manifestation determinations, or the 
provision of special services or instructional 
modifications/accommodations. Such complaints 
shall be addressed to a student’s Section 504 
Committee for discussion and resolution or may 
proceed to a Section 504 Hearing Officer if not 
resolved by the Committee. 

Office for Civil Rights (OCR) Complaint 

At any stage in this procedure, the complainant has 
the right to file a formal complaint with the Office  
for Civil Rights; U.S. Department of Education;  
1999 Bryan Street, Suite 2600; Dallas, Texas  
75201-6810. 

Section 504 Coordinator 

The Section 504 Coordinator for SBISD is  
Duncan Klussmann, Ed.D., Superintendent of 
Schools; 955 Campbell Road; Houston, Texas 77024. 

Identifying Dyslexic Students  

District dyslexia services support identified dyslexic 
students within the school day at all SBISD schools. 
Screening for dyslexia occurs primarily at the 
beginning of the school year. However, it continues 
throughout the school year as needed. Highly-trained 
dyslexia support teachers arrange schedules to meet 
the needs of identified students. As students advance 
through the grade levels, consultant services may 
continue even after direct services are no longer 
needed by the student. This ensures students and 
parents of continued progress monitoring. 

Dyslexic students in grades 3-8 are eligible for 
specialized testing support. When indicated, identified 
students must receive all three of the bundled 
accommodations. The bundle includes: 

 Orally reading all proper nouns associated with 
each passage before students begin individual 
reading, 

 Orally reading all test questions and answer 
choices to students, and 

 Extending the testing time over a two-day period. 

Eligibility 

Identified dyslexic students receive instructional 
support from dyslexia support teachers. For students 
not receiving special education services, a STAT/504 
committee or a committee of knowledgeable persons 
as outlined in The Dyslexia Handbook must 
determine and document which students receive the 
bundled accommodations. For students receiving 
special education services, the decision is made by 
the student’s admission, review, and dismissal, or 
ARD committee. This decision must be made with all 
knowledgeable people involved, including the 
parents. All identified dyslexia students  
(3-5 English/Spanish and 6-8 English) meeting the 
following eligibility criteria may receive these 
accommodations: 

 Students not receiving special education services 
must be identified with dyslexia. 

 Students receiving special education services 
must either be identified with dyslexia or have a 
severe reading disability that exhibits the 
characteristics of dyslexia, causing them to lack 
word-identification skills and to have difficulty 
reading words in isolation. 

 Students must routinely receive accommodations 
in classroom instruction and testing that address 
the difficulties they have reading words in 
isolation. 
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Additional District Programs 

Home campus counselors and administrators have 
information on admission to any of the programs 
located at alternative campuses. 

The Guthrie Center for Excellence (Grades 9-12) 

The Guthrie Center prepares high school students for 
success in their college and career future by providing 
relevant, meaningful, and project-based courses in a 
variety of career and technical areas. Agreements 
have been developed that allow eligible students to 
earn college credit in a variety of ways via dual, 
articulated, or advanced technical credit. Our 
programs and curriculum are continually refined with 
the help of our higher education and business 
partners to maintain relevancy in this ever-changing 
world and to provide a seamless transition from high 
school to college or immediate employment with a 
strong earning potential. Transportation is available to 
The Guthrie Center so our students can attend their 
class and return to their home school. 

Spring Branch School of Choice (Grades 9-12) 

Spring Branch School of Choice (SOC) is an 
alternative to the traditional, comprehensive high 
school in SBISD. Students discover academic 
commitment through unique approaches to learning 
that include self-paced, smaller classroom settings; 
Service Learning; acceleration and integration of the 
fine arts. The school offers instruction both in day and 
night classes with support from a college counselor 
and mentoring programs to ensure student success. 
In order to be considered for enrollment, students 
should discuss the SOC opportunity with their home 
school counselor and ask for a recommendation. 
SOC's motto: Learning for All! Whatever it Takes! 

Westchester Academy for International Studies 
(Grades 6-12) 

Westchester Academy for International Studies 
(WAIS) is a SBISD school that opened in the fall of 
2000 and now has students in grades 6-12. 
Westchester Academy is open to grade 6-12 students 
who meet SBISD eligibility requirements, agree to 
contribute to a positive school environment, and are 
interested in academic achievement. All students who 
attend WAIS do so by choice and are randomly 
selected through a lottery process for a limited 
number of openings. The school offers a college 
preparatory program and small personalized classes 
that foster positive relationships and personal 
creativity. The school features an international theme 
that integrates the global studies of business, 
languages, cultures, governments, and the fine arts 
into a solid core curriculum. The International 
Baccalaureate Programme is offered as well as 
numerous Advanced Placement classes in  
grades 9-12. All middle school core academic classes 
are taught at the Pre-Advanced Placement level. 

Cornerstone Academy (Grades 6-8) 

Cornerstone Academy is a charter middle school 
which is part of SBISD. The school strives to provide 
a unique environment that ensures high academic 
standards, meaningful partnerships, and a creative 
learning environment with expectations for students 
to respect and appreciate others, think critically, 
communicate effectively, and solve problems 
collaboratively and individually. All core classes are 
Pre-AP and utilize instructional strategies for the 
gifted and talented as well as differentiated curriculum 
to meet the needs of all learners. To be eligible to 
attend Cornerstone, students must be eligible to 
attend SBISD schools and have at least a C (or 
equivalent) average or better in all classes.  
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Grading System 

Numerical Grades 

Numerical grades will be reported in accordance with 
state law: 

 A 90-100 Excellent Progress 

 B 80-89 Good Progress 

 C 75-79 Average Progress 

 D 70-74 Poor Progress 

 F Below 70* Failure 

 I  Incomplete 

 NG  No Grade—No credit due to late 
enrollment or scheduling conflicts 

*For grades 6-8, no grade lower than 50 shall be 
recorded on the report card.  

Incomplete Grades 

Incomplete grades must be finalized within two weeks 
of the grading period following the incomplete grade. 
After that time the grade for all missed work will revert 
to a zero, except in extenuating circumstances as 
approved by the building principal. 

Conduct Grades 

Conduct grades may affect participation in school 
activities. 

E – Excellent (exemplary attitude, always 
cooperative, always observes school 
rules/regulations) 

S – Satisfactory (good attitude, generally 
cooperative, generally observes school rules 
and regulations) 

N – Needs Improvement (attitude needs to 
improve, infractions of school rules and 
regulations) 

U – Unsatisfactory (poor attitude and 
uncooperative, disrupts class, and shows 
little respect for school rules and regulations) 
[may not be given unless the teacher has 
contacted the parent and discussed the issue 
with a campus administrator] 

Class Rank 

Computation Notification 

In order for students to gauge their academic 
progress, class rank for underclassmen will be 
computed and distributed in the spring semester. All 
courses taken during the school year along with 
courses re-taken for credit in summer school will be 

counted in the computation. The total number of 
grade points will be divided by the number of courses 
to obtain a grade point average (GPA). The GPA will 
determine the student’s rank in class.  

Students in the sophomore and junior classes will 
receive their class rank by quarter only, e.g., 2nd 
quarter.  

Seniors will receive a preliminary individual ranking, 
e.g., 14th/360 students in the fall semester. The final 
class rank for seniors will be determined at the end of 
the first semester of the senior year and will be 
recorded on the permanent record. 

Regardless of loss of credit due to excessive 
absences, the grade will be recorded on the student 
transcript and will be included in computing class 
rank. 

Honor Graduate Certificate and Declaration 

In accordance with Education Code 54.201 and 
Board Policy EIC (LOCAL), the governing board of 
each institution of higher education may issue 
scholarships each year to the highest ranking 
graduate of each accredited high school of this state, 
exempting the graduates from the payment of tuition 
during both semesters of the first regular session 
immediately following their graduation. 

When a high school has more than one student 
qualifying for top honors, the high school principal 
shall select a committee to determine which student 
tying for valedictorian honors at the principal’s high 
school will be awarded the honor graduate certificate 
and declaration. 

The committee shall have the option of considering 
the following criteria in reviewing the applicants: 

1. All students qualifying for valedictorian honors 
who plan to attend a state-supported college 
or university. 

2. The numerical average of each student’s 
previous years’ grades. 

3. SAT scores taken by each student during his 
or her high school career. 

4. An essay written by each student on a topic of 
the committee’s choice. 

5. Documented community service hours 
performed by each student during his or her 
high school career. 

6. The number of District courses completed by 
each student during his or her high school 
career. 

The committee shall document the procedure used to 
identify the top honor graduate. 
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Weighted Letter/Numerical Grades 

Weighted grades are used only to compute class 
rank. The calculation of a high school student’s grade 
point average for rank in class is based on grade 
points assigned as follows: 

Level A B C D F 

Advanced (Q,P,G, I)* 7 6 5 4 0 

Grade Level 6 5 4 3 0 

Modified 4 3 2 1 0 

* Q – Pre-Advanced Placement 

 P – Advanced Placement 

 G – Gifted/Talented 

  I  – International Baccalaureate (IB)   

Special education courses may not be weighted alone 
at the bottom of the GPA system solely on the basis 
that they are designated as special education 
courses. Weighted grade points with lower value 
must be based on curriculum modifications specified 
in the student’s IEP. 

The following are the basic points of the plan as 
approved by the Board of Trustees: 

a. Weighted grade points will be awarded to  
Pre-AP/AP/GT/IB courses in the four required 
academic areas only. Weighted grade points 
may be awarded to the following Pre-AP, AP, 
GT, and IB courses when taken in grades 9-12: 

Math: Geometry, Algebra II, 
Statistics, Pre-Calculus, 
Calculus, Independent Study 

English: English I, II, III, IV 

Science: Biology I, II; Chemistry I, II; 
Physics I, II; Environmental 
Science AP 

Social Studies: World Geography,  
World History, US History, 
Government, Economics, 
European History, Psychology 

b. A student may receive weighted grade points for 
only one course in each of the four required 
academic areas each calendar year. 

c. Pre-AP, AP, and IB courses will be allowed in 
elective areas and will be reflected on the 
transcript but will not receive weighted grade 
points when calculating a student’s GPA. 

d. Courses taken in middle school will be shown on 
the transcript but will not be used when 
calculating the GPA. 

Areas Not Counted in Class Rank Computation  

 Correspondence Courses/On-line Courses 

 Credit by Examination 

 Summer School Restoration Courses  

 Summer School Original Credit Courses 

 Middle School Courses 

Ten Percent Rule 

For two years following their graduation, District 
graduates who ranked in the top ten percent of their 
graduation class are eligible for admission into  
four-year public universities and colleges in Texas. 
Student and parents should contact the counselor for 
further information about how to apply and the 
deadline for application 
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Credit Requirements 

Middle School (Grades 6-8) 

Grade Level Courses 

To meet the diverse interests and needs of our 
students, SBISD offers a challenging and 
comprehensive curriculum. All students will enroll in 
the appropriate grade level academic courses listed 
below. Students may choose from a wide variety of 
electives which may vary on individual middle school 
campuses. 

a. Academics 6-8: language arts, math, social 
studies, science, *athletics/health fitness,  
and *computer literacy. 

* Students must complete one semester of 
health fitness in sixth grade and one year of 
athletics/health fitness between seventh 
and eighth grade. One semester of 
computer literacy must be completed by 
eighth grade. In some schools this may be 
accomplished through integrating the 
material into other courses.  

b. Electives: Individual middle school campuses 
will offer a wide variety of electives that could 
include the following: 

 Fine Arts (art, music) 

 Career & Technology 

 Technology Applications 

 Service, eg. Student Aide 

Advanced Courses 

For students who meet specific requirements, 
advanced courses are sometimes available. 
Advanced classes are designed to move faster or to 
probe more deeply than regular academic classes. 
Students must maintain certain academic standards 
to enroll and remain in these courses. Information on 
qualifying for these courses can be obtained from the 
grade level counselor. Advanced classes are 
designated as Pre-AP or Gifted and Talented. 

Middle School Promotion 

In accordance with Board Policy EIE (LOCAL), in 
grades 6-8, promotion to the next grade level shall be 
based on a final grade of 70 or above in language 
arts, mathematics, science, and social studies. 
Students in grades 6, 7, and 8 who fail to meet the 
above requirements shall attend summer school and 
successfully master the requirements prior to being 
promoted. Beginning with 2007-2008, 8th grade 
students must pass TAKS to be promoted to the 9th 
grade. Students shall also meet the state attendance 
requirements. 

In the event a student does not meet requirements for 
promotion, a Grade Placement Committee (GPC) will 
be formed. The GPC is a campus committee 
composed of the principal or the principal’s designee, 
the student’s teacher, and a parent or guardian. The 
GPC convenes for each student who fails to meet the 
promotion requirements including demonstrating 
proficiency on the second administration of the state 
test in reading or mathematics. The GPC has a 
decision-making responsibility concerning 
accelerated instruction, promotion and retention, and 
review upon appeal by a parent whether to promote 
or retain a student.  

The District shall follow these steps in making 
decisions regarding promotion or retention of that 
student: 

1. Establish a Grade Placement Committee that 
must include the student’s parent. 

2. Review student assessment as outlined for 
grade 8. 

3. For grade 8 a matrix including using the  
Light’s Retention Scale shall be a part of the 
decision-making process. Upon request, 
parents may review this instrument. 

4. Identify any possible intervention processes 
such as Optional Extended Year programs. 

According to the requirements of the Student 
Success Initiative (SSI), eighth grade students 
must perform satisfactorily on the eighth grade 
state reading and math assessments (TAKS) in 
order to be promoted to ninth grade. 

Academic Credit for Middle School Coursework 
(Grades 6-8) 

Students who successfully complete high school 
coursework in middle school will receive credit toward 
high school graduation. Each semester grade and the 
credit earned will be recorded on the transcript but will 
not be included in the student’s grade point average 
or class rank. Students must successfully complete 
two years of the same foreign language to receive 
one high school credit.  

Credit by Examination (Grades 6-8) 

Credit by Examination is offered every summer to 
middle school students who wish to place out of a 
grade. Students must score 90% or above on all four 
core subject areas (language arts, mathematics, 
science, and social studies). Students finishing eighth 
grade may take exams for high school course credit 
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in which the student has received no prior instruction. 
Students must again score 90% or above in order to 
earn credit. If such credit is given, the score will be 
entered on the student’s transcript but will not be 
computed into the student’s grade point average 
(GPA). Application forms and information on testing 
dates are available through the counselors’ offices. 

Credit by Examination for Language Other Than 
English (LOTE) / Foreign Language (Grades 6-12) 

Students who speak another language(s) are 
encouraged to take Credit by Exam to receive one 
year of credit for each CBE level passed and advance 
to a level commensurate with their skills. Students 
should confer with their teacher and/or counselor, fill 
out the application, and return it as directed at least 
three days prior to the scheduled testing. 

For LOTE/foreign languages not taught in SBISD, 
prior approval from the Office of Accountability and 
Research is required. Students should confer with 
counselors about the SAT from the College Board in 
the language in which they are proficient. Students 
must arrange, register, pay for these tests, and have 
reports forwarded to their high school to receive 
credit. In each case the numerical grade will be 
posted on the transcript if credit is awarded, per state 
requirements. There is no effect on the student’s 
GPA. 1Hhttp://cms.springbranchisd.com/Default.aspx? 
alias=cms.springbranchisd.com/forlang 

Auditing a Course (Grades 6-12) 

SBISD does not encourage a student to repeat a 
class during the regular school year for which credit 
has been earned. Additional credit may not be earned 
for repeating the class; however, the grade is 
recorded on the transcript and in high school 
calculated into class rank. 

Course Credit (Grades 6-12) 

This notification is in accordance with the Texas 
Education Code which in summary states: 

 Students may be promoted only on the basis of 
academic achievement. A district may not grant 
social promotions; 

 Students must maintain a grade average of 70 on 
a scale of 100 in order to receive credit for the 
course; 

 Students must achieve mastery of 70% of the 
Texas Essential Knowledge and Skills for each 
course; 

 A student may not be given credit for a class if 
the student is not in attendance 90% of the days 
the class is offered; 

 Regardless of loss of credit due to excessive 
absences the grade will be recorded on the 
student transcript and will be included in 
computing class rank. 

Students who do not meet the minimum 90% 
attendance will have their absences reviewed by a 
local campus committee each semester. The 
committee will determine time needed to make up for 
absences and/or any Alternative Learning Activity 
(ALA) required for retention of credit. 

Summer School (Grades 6-8) 

Students may attend summer school to obtain credit 
for a course they have failed during the regular term. 
Further information regarding summer school will be 
published prior to registration for summer school and 
will be available from the counselor.

High School (Grades 9-12) 

Grade-level advancement for students in grades 9-12 
shall be earned by course credits. [EIE (LOCAL)]  

Categories for Determining How Credit Is Earned 
(Grades 9-12) 

For the purpose of determining how credit will be 
earned, all approved courses are divided into 
categories: 

Category I: One unit course with provision for 
one-half credit. A full year credit will be earned 
when the second semester grade is at least 70, 
and first and second semester grades averaged 
together are at least 70. One-half credit is earned 
for either semester passed. 

Category II: Independent one-half credit course. 

Requirements for Each Grade Level (Grades 9-12) 

A student's grade level is determined by the number 
of state-approved high school credits he/she has 
earned. The following chart indicates the number of 
credits required for each grade level in high school for 
students currently in grades 10-12 for the 2009-2010 
school year. 

9th Grade 0 – 4
1
2

 state credits 

10th Grade 5 – 9
1
2

 state credits 

11th Grade 10 – 14
1
2

 state credits 

12th Grade 15 state credits 
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The following chart indicates the number of credits 
required for each grade level in high school for 
students entering grade 9 for the 2009-2010 school 
year and thereafter. 

9th Grade 0 state credits 

10th Grade 5 state credits 

11th Grade 11 state credits 

12th Grade 17 state credits 

Regardless of the number of high school credits 
earned during middle school, all first year students in 
high school will be classified as 9th graders. 

All students classified as seniors must be able to fulfill 
graduation requirements by the end of the school 
year (defined as August 1–July 31) in which they are 
classified as seniors. Students must meet all SBISD 
and TEA requirements to participate in graduation. 

Correspondence Courses (Grades 9-12) 

Students may earn credit units as stipulated by TEA 
through correspondence from the extension divisions 
of the University of Texas at Austin or Texas Tech 
University. Correspondence courses should be used 
only in emergency situations and prior written 
approval must be obtained from the principal. The 
building principal must approve the time frame 
allowed for student completion of the course. 

Board Policy EEJC (LOCAL): A student may earn a 
maximum of two state-required credits through non-
District correspondence/virtual courses and may be 
enrolled in only one correspondence/virtual course at 
a time. The Superintendent or designee may waive 
limitations on an individual basis for extenuating 
circumstances.  

Credit by Examination (Grades 9-12) 

Credit by Examination is offered for two different 
groups. No more than two opportunities will be given 
to earn State-approved credit with or without prior 
instruction.  

No prior instruction—The student must score 
90% or above on an approved criterion-referenced 
examination. SBISD Central Administration 
administers these exams. Dates of these exams 
are set and advertised in local newspapers by 
District administrative personnel, and applications 
will be available at the student’s home school.  

Prior Instruction—The student must score 75% 
or higher on a scale of 100. The exam will be 
generated by the academic departments at home 
campus and will be administered by personnel  

designated by campus administration and will be 
graded by an instructor from the appropriate 
academic department. There is no fee for this 
process. If a student does not achieve a 75 on an 
exam, he/she may opt to take a second Credit by 
Exam available from Texas Tech University. It will 
be the student’s responsibility to request this 
option from campus administration. All fees 
associated with this second attempt will be the 
responsibility of the student.    

A student who has excessive absences or who has 
failed a course may not be permitted to earn or regain 
course credit through credit by examination unless so 
determined by the building principal.  

Application forms and information on testing dates 
are available through the counselors’ offices. 

Earning College Credit While in High School 

Advanced Placement Exams for College Credit 

The College Board offers a series of exams called 
Advanced Placement Exams which may allow a 
student to earn college credit. Each college has its 
own criteria for awarding credit, so students should 
check their preferred colleges’ catalogs and websites. 

International Baccalaureate (IB) Diploma Program 
for College Credit 

Major colleges and universities around the world 
readily accept the IB Diploma Program. In some 
cases, students have earned enough college credits 
through the two-year schedule of coursework to begin 
post-secondary studies as sophomores. All public 
universities in Texas award a minimum of 24 college 
hours for the IB Diploma. Each university has specific 
policies concerning awarding credit for IB courses, so 
students should consult their preferred college’s or 
university’s catalog or website. 

Dual Credit—On Campus  

A student may enroll in academic and/or technical 
courses for college credit before graduating from high 
school. Students receive both high school and  
college credit on successful completion of these 
courses. Grades earned will be used in calculating 
grade point averages and class rank. There is no limit 
on the number of credits a student may earn in this 
manner. To qualify, a student must: 

 Enroll online at Houston Community College 

 Students are responsible for paying the required 
tuition 

 Submit scores from the THEA, an acceptable 
Alternate THEA, or show exemption by way of 
SAT, ACT, or TAKS scores.  
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Exemption scores are: 

SAT: Critical Reading – 500  
Math – 500  
Composite (excluding Writing) – 1070 

ACT: English – 19  
Math – 19  
Composite – 23 

TAKS: ELA ≥ 2200 with Essay ≥ 3 
Math ≥ 2200  

Some advanced coursework, including Calculus, may 
require additional testing by HCC as a prerequisite. 

Dual Credit—Off Campus  

Under special arrangements students may apply for 
high school credit for college coursework if the course 
is comparable to an approved course. The student 
obtains a list of essential elements of the course and 
takes it to the college department chair or professor, 
who checks those elements included in the college 
course. 

TO APPLY TO SBISD for permission, a student will 
submit to the principal: 

1. Written letter of application signed by student 
and parents/guardians requesting permission to 
satisfy high school course requirement with a 
college course; 

2. List of essential elements as marked by college 
course professor; 

3. A list of textbook(s) used in college course; 

4. Course syllabus or any other available 
descriptive information; 

5. Dates on which the course begins and ends. 

TO RECEIVE CREDIT for the course from SBISD, a 
student must provide a college transcript showing the 
numerical grade assigned. No credit will be granted 
for a failing grade. The grade assigned on the 
transcript will become the grade recorded on the 
student’s high school transcript, but will not be used 
to determine class rank. 

Dual Credit—Early College  

SBISD also has a districtwide “early college” program 
in which students take college courses at HCC 
Northwest College at Town & Country. Please see 
your high school counselor for more information. 

Advanced Technical Credit (ATC)  

ATC courses allow high school students to qualify for 
statewide college credit. Our ATC high school 
teachers receive Texas Education Agency required 
training and award grades. A college awards credit 
after the student earns a “B” or better in the course 
and enrolls in the college. ATC courses are free. 
2Hhttp://www.atctexas.org/  

Articulated Courses  

Articulated courses are part of a Tech Prep sequence 
of courses in a technical area. They are articulated 
with a specific community college and those credits 
apply toward a four-year degree. Requirements 
include earning a “B” or better in the career area 
courses, completing all career courses in the 
sequence, enrolling in the community college, and 
earning at least 12 credits at that college before the 
high school courses are awarded on the college 
transcript. Articulated courses are free. See your 
counselor for details.  

Summer School  

Students may attend summer school to obtain credit 
for a course they have failed during the regular term, 
or to take courses that they cannot take during the 
regular school term. Prior written approval for any 
summer school work is required in order to 
ensure that the course meets the requirements 
set by TEA and SBISD. Further information 
regarding summer school will be published prior to 
registration for summer school and will be available 
from the counselor. 

Student Progress 

Progress Reports 

At the end of each three weeks of a grading period, 
teachers evaluate progress of students. During the 
fourth week, progress reports are issued to parents or 
students. Parents of those students who may be 
having trouble in courses are urged not to wait for 
progress reports before scheduling conferences with 
teachers. 

Report Cards 

Report cards are distributed at the end of each 
grading period. Should a report card not be received 
by parents within two (2) weeks after the end of the 
grading period or if an error exists, parents should 
notify the school. 
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Teacher/Parent Conference 

A partnership involving teacher, student, and parent—
aimed at successful student performance—is vital. 
Each teacher is assigned one class period per day to 
be used for parent conferences as well as planning 
and preparing for class work. Parents are 
encouraged to call the school for an appointment 
relative to any phase of the student’s progress. In 
scheduling appointments, parents are requested to 
allow 24-hours’ notice. 

Homework [Board Policy EIB (LOCAL)] 

The purpose of all types of homework is to promote 
high-quality student learning and achievement. 
Homework is an out-of-classroom learning 
experience assigned by a teacher to enhance student 
learning. Homework shall be reviewed by teachers to 
ensure an accurate assessment of students’ skills 
and knowledge to better direct them towards their 
learning goals. Homework shall target specific 
learning outcomes, reinforce TEKS taught in the 
classroom, and provide practice in specific skills. 
Students shall be provided sufficient information and 
direction needed to complete homework 
independently. Homework shall be sufficient but not 
excessive to its intended purposes. Homework shall 
not be assigned as a discipline consequence. 

The assignment and grading of homework shall be 
aligned to expectations outlined in the SBISD Grading 
Expectations and curriculum documents. The 
principal at each campus will work with faculty to 
develop campus homework practices that comply 
fully with the requirements set forth in Policy EIB 
(LOCAL). http://www.tasb.org/policy/pol/private/ 
101920/pol.cfm?DisplayPage=EIB(LOCAL).pdf  

The campus-developed practices shall be clearly 
communicated to each student’s parent/guardian and 
each student in writing at the beginning of the school 
year. Campus practices will include the roles and 
responsibilities stated in EIB (LOCAL) and will be 
included in the campus handbook.   

No homework shall be assigned to be completed over 
Thanksgiving, Winter Break, Spring Break, and 
religious holy days.   

Effective homework assignments:   

 1. Are curriculum-based and meet the needs of 
students through differentiation. 

 2. Are designed to require no additional teaching 
outside the classroom. 

 3. Are clearly articulated and designed so students 
know what is expected of them before leaving 
the classroom. 

 4. Are engaging and relevant to student learning. 

 5. Do not require resources or technology to which 
a student may not have access. 

 6. Do not require parents/guardians to teach new 
concepts. 

Additional detail regarding homework may be found in 
the SBISD Grading Expectations at http://www.spring 
branchisd.com/instruc/ci/ciassesment.htm 

Make-Up Work 

Most teachers make major assignments at least a 
week in advance; therefore, students who are absent 
generally have some idea as to what class work is in 
progress during their absence. After an absence of 
five consecutive days or more, students should 
contact the school to secure assignments which are 
not available from classmates. 

It is the student’s responsibility to complete work 
missed while absent from class. The following are 
general statements covering make-up work:  

 1. Students who miss class must make up the work. 
Students will receive credit for make-up work 
except in the case of a documented truancy. 

 2. It is the student’s responsibility to make 
arrangements with teachers for make-up work 
prior to or immediately upon returning to class. 

 3. Make-up work, especially tests, may be of an 
alternate version to more accurately measure 
what the student has learned. 

 4. Students who have pre-approved absences are 
expected to notify the teachers of the classes 
they will miss in advance and request 
assignments. The work is due at the first class 
meeting following return to school. 

 5. All make-up work from the prior grading period 
must be completed and a grade assigned before 
the next grade report (progress report or report 
card). 

 6. Teachers may assign a late penalty to any project 
turned in after the due date in accordance with 
previously established guidelines approved by the 
principal and disseminated to students.  

 7. Whether a student is absent one or five days, 
make-up assignments and tests must be 
completed. Make-up assignments for absences 
will include the following schedule (unless prior 
principal approval is received): 

1st day absence........ day following return to class 

2nd day absence......... 2 days after return to class 

3rd day absence ......... 3 days after return to class 

4th day absence ......... 4 days after return to class 

5th day absence ......... 5 days after return to class 

6th day absence ......... 5 days after return to class, 
unless prior approval 
given by principal. 
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 8. Students who receive home-based instruction will 
receive full credit for all assignments completed.  

 9. Students absent for school activities should be 
prepared for class when they return and be 
prepared to complete work missed while absent 
from class. 

Help Sessions and Tutorials 

Tutorials/Help Sessions 

If a student has been absent because of illness or 
has failed to understand some of the class work, 
appointments may be made with the teacher in order 
to obtain help. 

Private Tutorials 

If a student needs more individual help than is 
provided in these sessions and thinks a private tutor 
is needed, the student or the parent should contact 
the counselor for information. Fees are generally 
charged for private tutoring. 

Honors Night 

Each school recognizes student performance in 
academic areas at an annual Awards Night. The 
honors assembly recognizes outstanding students for 
service, scholarship, and leadership. Students who 
are awarded college scholarships or other 
outstanding honors should notify their counselor prior 
to the program. 

Tests 

During the secondary years the student will be 
involved in many different forms of assessment. All 
the assessments are a means to monitor students’ 
learning and to make adjustments in their course of 
study if necessary.  

Teacher/District Constructed Tests 

Weekly, Six Weeks, and/or Unit Tests 

Weekly, six weeks, and unit tests are administered 
according to a school’s departmental schedule. 

Semester Exams 

Examinations covering a semester of class work will 
be given according to a published schedule. A 
semester exam will not be given early. Permission to 
take an exam late due to exceptional conditions 
should be secured from the building principal by 
requesting such permission in writing. 

District Assessments 

District assessments will be given by the District in 
grades 6-11 to monitor student progress and 
performance.  

Texas Assessment of Knowledge and Skills 
(TAKS) Tests 

TAKS is based on the Texas Essential Knowledge 
and Skills (TEKS) and is part of the state assessment 
program. The TAKS, TAKS-Accommodated,  
TAKS-Modified, and TAKS-Alternative tests will be 
administered through grade 11. Board Policy EIE 
(LEGAL) states that a student may not be promoted 
to the ninth grade program to which the student would  

normally be assigned if the student does not perform 
satisfactorily on the eighth grade mathematics and 
reading TAKS. 

All parts of the Exit Level test administered in the 
eleventh grade must be mastered to meet graduation 
requirements. Retest opportunities of the Exit Level 
test are available in July, October, March, and 
April/May. 

Possession of telecommunication devices during 
state testing is prohibited. 

Texas English Language Proficiency Assessment 
System (TELPAS) 

TELPAS assesses the progress that English 
Language Learners make in learning the English 
language. TELPAS is composed of holistically-rated 
assessments and multiple-choice assessments. The 
TELPAS holistically-rated assessments are based on 
student observations and written student work. 
Holistically-rated assessments are administered for 
grades 2-12 listening, speaking, and writing. The 
TELPAS multiple-choice reading assessments for 
grades 2–12 are administered online. 

Possession of telecommunication devices during 
state testing is prohibited. 

College Entrance/Placement Exams 

Registration deadlines for the college entrance/ 
placement tests are approximately six weeks prior to 
the test date. Although registration information is 
available in the counselor’s office, registration is the 
responsibility of the student. To be admitted to the 
test site, students must present identification: driver’s 
license, student ID (with picture), or a description of  
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the student signed by a counselor. Fee waiver 
information for qualifying students may be obtained 
from the counselor. 

Program for Educational Planning (PLAN)  

Sophomores: Wednesday, October 14, 2009 

Preliminary SAT/National Merit Scholarship 
Qualifying Test (PSAT/NMSQT) 

Juniors: Wednesday, October 14, 2009 

Sophomores: Saturday, October 17, 2009 

Advanced Placement (AP) 

May 3-7, 2010  

May 10-14, 2010  

Monday through Friday 

SAT Program Test 

 National Test Dates SAT Program Test 

 October 10, 2009 SAT and Subject Tests 

 November 7, 2009 SAT and Subject Tests, 
  incl. Language w/Listening 

 December 5, 2009 SAT and Subject Tests 

 January 23, 2010 SAT and Subject Tests 

 March 13, 2010 SAT only (No Subject Tests) 

 May 1, 2010 SAT and Subject Tests 

 June 5, 2010 SAT and Subject Tests 

American College Testing Program (ACT) 

September 12, 2009 

October 24, 2009 

December 12, 2009 

February 6, 2010 

April 10, 2010 

June 12, 2010 

Texas Higher Education Assessment® (THEA) 

Since 1989, the Texas Higher Education 
Assessment® (THEA®) has provided Texas students 
and institutions of higher education with a flexible, 
fair, and accurate testing and score-reporting system. 
Its purpose is to assess the reading, mathematics, 
and writing skills that entering freshman-level 
students should have if they are to perform effectively 
in undergraduate certificate or degree programs in 
Texas public colleges or universities. 

Check the website for testing dates at http://www. 
thea.nesinc.com/TA_toc.asp or see your counselor.  

Standardized Tests 

Information regarding standardized tests is available 
from the counselor’s office. 

General Educational Development (GED) Test  

The GED test is a battery of five tests designed to 
give a valid means of measuring educational 
achievement of those people who have not 
completed a formal school program.  
An applicant must meet one of the following 
requirements: 

 1. Be 17 years old prior to the first day of the 
current school year, have a notarized letter 
giving parental permission, and have a letter of 
withdrawal from the last school attended; or 

 2. Be 18 years of age or older with proper 
identification. 

Upon successful completion of the GED, the TEA will 
issue a Certificate of Equivalency (not a high school 
diploma) to the applicant. Inquiries regarding the GED 
should be directed to the Department of Community 
Education. Some colleges and businesses accept 
GED certification in lieu of a high school diploma; 
however, the student should consult the specific 
institution regarding its requirements. 
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State Testing Schedule for 2009–2010 

DATE TEST GRADE 

September 28-October 16 TAKS-M* Field Tests (all subjects) 3-11 

October 20 TAKS ELA Retest TAAS Writing Exit Level Retesters 

October 21 TAKS Mathematics Retest TAAS Mathematics Exit Level Retesters 

October 22 TAKS Science Retest TAAS Reading Exit Level Retesters 

October 23 TAKS Social Studies Retest Exit Level Retesters 

January 25-February 5 TAKS Field Tests 
 Reading 
 English Language Arts 
 Writing 

 
9 
10, Exit Level 
4, 4 Spanish, 7 

Late January-Early March National Assessment Educational Progress (NAEP) 
Civics, Geography, U.S. History 

4, 8, 12 (selected sample) 

March 1 TAKS Social Studies Exit Level Retesters 

March 3 TAKS & TAKS M* 
 Reading 
 English Language Arts 
 Writing 

 
3, 3 Spanish, 5, 5 Spanish, 8, 9 
10, Exit Level 
4, 4 Spanish, 7 

March 3 TAKS ELA Retest TAAS Writing Exit Level Retesters 

March 4 TAKS Mathematics Retest TAAS Mathematics Exit Level Retesters 

March 5 TAKS Science Retest TAAS Reading Exit Level Retesters 

March 5 TAKS ELA Make-up 10 

March 8 to April 9 TELPAS (Reading, Listening, Speaking, Writing) K-12 

April 6 TAKS & TAKS-M* Mathematics 5, 5 Spanish, 8 

April 7 TAKS & TAKS M* LAT Mathematics 5, 8 

April 26 TAKS & TAKS M* LAT Mathematics 3, 4, 6, 7, 10 

April 27 TAKS & TAKS-M* Mathematics 3, 3 Spanish, 4, 4 Spanish, 6, 7, 10 

April 27 TAKS ELA Retest TAAS Writing Exit Level Retesters (Seniors) 

April 27 TAKS & TAKS M* LAT Reading 
TAKS & TAKS M* LAT English Language Arts 

3-8 
10 

April 28 TAKS & TAKS-M* Reading 
TAKS & TAKS M* Reading Retest 
TAKS Mathematics 

4, 4 Spanish, 6, 7 
3, 3 Spanish, 5, 5 Spanish, 8 
Exit Level 

April 28 TAKS Mathematics Retest TAAS Mathematics Exit Level Retesters (Seniors) 

April 29 TAKS & TAKS-M* Science 
TAKS Mathematics 

5, 5 Spanish, 8, 10, Exit Level 
9 

April 29 TAKS Science Retest TAAS Reading Exit Level Retesters (Seniors) 

April 30 TAKS & TAKS M* Social Studies 
TAKS Social Studies Retest 
LAT Science 

8, 10, Exit Level 
Exit Level 
5, 8, 10 

May 3-21 End of Course [Online] Field Testing 
English I, Algebra II 

 

May 10-28 End of Course Online Testing (Optional) 
 Algebra I; Geometry; Biology, Chemistry,  

Physics, World Geography, U.S. History 

 

May 18 TAKS & TAKS M* Mathematics Retest  5, 5 Spanish, 8 

June 29 TAKS & TAKS M* Mathematics Retest (SSI) 5, 5 Spanish, 8 

June 30 TAKS & TAKS M* Reading Retest (SSI) 3, 3 Spanish, 5, 5 Spanish, 8 

July 12 TAKS Social Studies Retest Exit Level Retesters 

July 13 TAKS ELA Retest TAAS Writing Exit Level Retesters 

July 14 TAKS Mathematics Retest TAAS Mathematics Exit Level Retesters 

July 15 TAKS Science Retest TAAS Reading Exit Level Retesters 

Dates subject to change per Texas Education Agency (TEA)                     *TAKS-M available in English only 
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Graduation Requirements 

With the passage of House Bill 3 from the 81st Texas 
Legislative Session, new graduation requirements will 
take effect for the 2009-2010 school year. These new 
graduation requirements were not available at the 
time of the Secondary Student/Parent Handbook 
printing and will be sent out under separate cover at 
the beginning of the 2009-2010 school year. Should 
you have questions about the new graduation 
requirements, please see your school counselor. 

Personal Graduation Plan 

A Personal Graduation Plan (PGP) will be prepared 
for any student in a middle school or beyond who did 
not perform satisfactorily on a state-mandated 
assessment test or is determined by the District as 
not likely to earn a high school diploma before the 
fifth school year following enrollment in grade 9.  

The PGP will be designed and implemented by a 
counselor, teacher, or other staff member designated 
by the principal. The plan will identify the student’s 
educational goals and include consideration of the 
parent’s educational goals and educational 
expectations for the student. 

Health Fitness  

SBISD has adopted policies that ensure elementary 
and middle school students will engage in at least the 
amount and level of physical activity required by 
Education Code 28.002(1).  

Athletics, Dance, JROTC, and some two- or three-
credit career and technology work-based training 
courses fulfill the State Health Fitness requirement. 
During fall semester only, marching band or 
cheerleading may substitute for Health Fitness. 

The District School Health Advisory Council met three 
times during 2008-2009: November 20, January 29, 
and April 14. The minutes to these meetings are 
posted on the district webpage http://www.spring 
branchisd.com/instruc/healthfitness/hfindex.htm .  
The meeting schedule for 2009-2010 school year is: 
September 17, November 19, January 28 and  
April 13; meeting time 5:00 – 7:00 p.m. in the Board 
Room of the Administration Building. 

Health Fitness Assessment  

Annually, the District will conduct a physical fitness 
assessment of students in grades 3–12. At the end of 
the school year, a parent may submit a written 
request to the Campus Health Fitness Department 
Chair to obtain the results of his or her child’s 
physical fitness assessment conducted during the 
school year. 

Health Fitness Exemption (Grades 6-12) 

A student suffering from illness or injury should not 
participate in strenuous physical activity. A student 
who submits a note from the parent to the health 
fitness teacher stating the nature of the student’s 
illness or injury will obtain a one-day exemption from 
strenuous physical activity. If the exemption must 
exceed five days, a doctor’s written explanation is 
necessary. 

All students, including those with exemptions, must 
dress out every day. 

Health Fitness Waiver for Off-Campus Activities 
(Grades 6-12)  

The Texas Education Agency permits physical 
education credits for students who participate in 
extensive Olympic sports training programs. See the 
counselor for policies concerning waiver requests. 

Early Graduation 

Provision is made for early graduation if several 
requirements are met. Early graduation must be 
discussed with the counselor. The completed form 
with parent’s signature must be approved by the 
building principal. The student will be ranked in the 
class in which the student graduates. 

Commencement Exercises 

A student may participate in the high school 
graduation exercises if he has successfully completed 
all requirements as stipulated by the Texas Education 
Agency and the policies of SBISD. The District will set 
the graduation date for each school early in the 
academic year. Questions concerning the ceremony 
should be directed to the registrar. 

Honor graduates, including the valedictorian and 
salutatorian, will be recognized during the spring 
commencement exercises. Students completing 
graduation requirements after graduation exercises 
have been conducted may receive diplomas through 
the registrar’s office during working hours on any 
business day. A districtwide summer graduation 
ceremony is held for students who complete their 
graduation requirements in the summer after the 
spring ceremony. 

Non-graduates  

Students needing additional credits to meet 
graduation requirements may use the following 
options: any accredited summer school, SBISD 
distance learning program, return to school the  
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following year, or correspondence courses as 
approved by the principal. Students who opt to return 
for a fifth year are not required to carry a full course 
load. 

Students who have met course and credit 
requirements, but lack mastery of the TAKS test, 
should contact the school’s TAKS coordinator and/or 
counselor. Students who are not eligible to graduate 
in the spring or summer of their last full year of high 
school may participate in a subsequent graduation 
exercise. 

Transcripts 

Transcripts of a student’s academic record may be 
requested through the school registrar. If the student 
is not eighteen years of age, a parent or guardian 
must sign and return a release of information form. All 
transcripts are two dollars each. 

College 

College Entrance 

Colleges and universities vary greatly in their 
entrance requirements in regard to grades, class 
rank, courses, and entrance examination. It is the 
student’s responsibility to obtain college information 
to insure entrance requirements are being met. 

College Nights 

During the first semester, the District sponsors one 
college nights. Parents and students are encouraged 
to attend. Representatives from a variety of post 
secondary options will be present with information. 

College Visitation 

A junior or senior is allowed to miss one day during 
the year for college visitation if the grade level 
principal is notified prior to the visit. This time may be 
extended beyond the one day by the principal if the 
distance makes it impractical to travel to and from the 
college location in one day. The visit may not be 
taken during the first week of the first semester or 
the last six weeks of the second semester. 
Exception: During the last six weeks principals may 
permit official college visitations if the student has not 
previously taken a visit and there are extenuating 
circumstances.  

A written note from the parents requesting a college 
visitation must be submitted to the principal prior to 
the visitation. The grade level principal will, upon 
approval of the request for a college visitation, issue 
the student a College Visitation Form which must be 
validated by having a college official sign the form 

and stamp it with the college seal. Failure to return 
the correctly validated form to the grade level 
principal will result in the student receiving an 
unexcused absence for time missed. 

A student receiving a scholarship or auditioning is 
allowed an absence if visitation is a requirement of 
the organization or institution. The student is to 
provide the principal with a copy of the requirement in 
advance of the absence. 

College visitation days for students will be counted as 
extracurricular days as allowed by state law.  

Scholarships and Financial Aid 

Scholarship and financial aid information may be 
obtained from the school counselor. The best source 
of information about availability of scholarships and 
other financial aid is the Director of Financial Aid at a 
specific college. Submission of a Family Financial 
Statement or financial aid form is required to receive 
aid based on need. The preferred financial aid form is 
determined by the college. The forms are delivered to 
the school each academic year and may be secured 
by the student beginning in January from the 
counselor or on-line. Each scholarship has its own 
specific criteria to determine eligibility. 

The National Merit Scholarship Qualifying Test  
(PSAT/NMSQT) is administered in the fall of the 
sophomore and junior years. The test must be taken 
on the one nationally scheduled date during a 
student’s junior year. Advanced registration for 
PSAT/NMSQT is handled at the campus according to 
a published schedule. 
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Academic Services 

Counseling Services  

Counseling and counseling-related services are 
available on middle and high school campuses for all 
students. Guidance services are designed to be 
preventative, proactive, and developmental with the 
focus on academic and social-emotional needs of 
students. Responsive services from a school 
counselor, social worker, and/or case worker related 
to immediate concerns of students that interfere with 
academic progress may be initiated through student 
self-referral or by requests from school personnel, 
parents, or guardians. Such services are usually 
short-term in nature. School counselors do not 
provide therapy. When necessary, referrals are made 
to appropriate community resources. Parents are 
requested to make an appointment to visit counselors 
when questions or concerns arise. 

Counselors assist students in making academic 
decisions which help them plan for their future. These 
decisions include things such as: 

 selecting courses which help prepare them for 
successful transitions; 

 selecting colleges, universities, technical 
institutes, or career choices; 

 applying for entrance exams, scholarships, 
grants, and/or financial assistance. 

Support Services 

A strong support staff of qualified specialists offers a 
variety of services to students. The staff includes 
librarians, nurses, psychologists, registrars, speech 
therapists, licensed specialists in school psychology, 
and social workers/Community Youth Services 
(CYS)/Communities In Schools (CIS).  

Homebound Students 

When a student is seriously ill and the doctor 
furnishes a written opinion that the student will require 
the service of a homebound teacher for four weeks or 
longer, the student may be eligible for a homebound 
teacher through special education services. The 
student, however, must be free of infectious disease 
and there must be an adult in the home at the time of 
the teacher’s visit. 

Parents should apply to the counselor/grade level 
office for a homebound teacher as soon as the need 
is determined. Parent information and a physician’s 
statement are some of the forms required by state  

law before service can begin. For short term 
absences of five or more days, make-up work can be 
secured from the campus grade level office. 

Textbook/Supplies 

State adopted textbooks are provided by the school. 
State law mandates that textbooks be covered at 
all times. Students are personally responsible for 
each book issued them and must pay for lost, stolen, 
or damaged books. Students are not to write in the 
textbooks. Students are responsible for checking 
their condition, noting any prior damage, and 
placing their name inside the front cover. Students 
whose book record is unclear will not receive 
textbooks for the next academic year. 

Parents interested in purchasing textbooks can 
consult the following web site: http://www.spring 
branchisd.com/admin/purch/textbook.htm 

Supplies/Fees: 

Certain courses may require the purchase of supplies 
or the payment of a fee. Fees, fines, or supplies 
required by the student have been approved on a 
districtwide basis and are reviewed regularly.  

Students may use nonconsumable items owned by 
SBISD such as locks and/or lockers with locks, 
towels, lab equipment, etc. Each student is 
responsible for the school property that is issued to 
him/her. Any damaged or lost property must be paid 
for by the responsible student. 

Students may voluntarily purchase supplies or 
materials to be used in classes such as shop, 
photography, auto mechanics, etc. if the finished 
products remain the property of the students. 

School Library  

The school library is a place for study and research. 
Many types of materials which will assist students’ 
learning may be used and/or checked out from the 
school library. Many digital resources are available 
24/7. Students are encouraged to consult their 
librarian when looking for materials on specific 
subjects. 

Students are responsible for lost or damaged library 
books. School library personnel may inspect 
notebooks, purses, and books of students as they 
leave the facility. 
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Driver Education 

Driver Education is an after-school program offered at 
each of the four traditional high schools for a fee. This 
program is a non-credit course and the student must 
be fifteen on or before the first day of the class. 
Additional information is available at each school or 
from the Department of Community Education. 

Substitute Teachers 

When a teacher is absent, a qualified substitute 
teacher will be employed. The academic objectives 
for the class will remain the focus. Student behavior 
will support the focus. The substitute is instructed to 
make a report to the regular teacher of any discipline 
problems that arise and to send a student who 
commits a serious offense or one who persists in 
committing minor offenses to the principal for 
disciplinary action. 

 

 

Options and Requirements 
for Providing Assistance to Students  

Who Have Learning Difficulties or  
Who Need or May Need Special Education 

If a child is experiencing learning difficulties, the parent may contact the person listed 

below to learn about the district’s overall general education referral or screening system 

for support services. This system links students to a variety of support options, including 

referral for a special education evaluation. Students having difficulty in the regular 

classroom should be considered for tutorial, compensatory, and other academic or 

behavior support services that are available to all students including a process based on 

Response to Intervention (Rtl). The implementation of Rtl has the potential to have a 

positive impact on the ability of local education agencies to meet the needs of all 

struggling students. 

At any time, a parent is entitled to request an evaluation for special education services. 

Within a reasonable amount of time, the district must decide if the evaluation is needed. If 

evaluation is needed, the parent will be notified and asked to provide consent for the 

evaluation. The district must complete the evaluation and the report within 60 calendar 

days of the date of the district receives the written consent. The district must give a copy 

of the report to the parent. 

If the district determines that the evaluation is not needed, the district will provide the 

parent with a written notice that explains why the child will not be evaluated. This written 

notice will include a statement that informs the parent of their rights if they disagree with 

the district. Additionally, the notice must inform the parent how to obtain a copy of the 

Notice of Procedural Safeguards—Rights of Parents of Students with Disabilities. 

The designated person to contact regarding options for a child experiencing learning 

difficulties or a referral for evaluation for special education is: 

Contact Person: Director of Special Education 

Phone Number: 713-365-4795 

TEA Special Education 
August 2007 
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 Students should have the right of access to 
textbooks, library books, technology, and 
materials to support the curriculum. 

 Students have the responsibility for the care 
and return of textbooks, library books, 
technology, and materials and may be charged 
for replacement or damage of these books 
and/or materials. 

 

Rights and Responsibilities of Parents 

A cooperative relationship among parents, teachers, 
and principals is an essential ingredient in the 
success in any school. Parents have certain rights 
and responsibilities based on the common good as 
well as on legal precedent. Throughout the Plan, 
“parents” include a single parent, legal guardian, or 
person having lawful guardianship, or person having 
lawful control of the student. 

Texas Education Code Chapter 26 spells out the 
rights of parents and are included below. The 
TEC is maintained on the web by Texas 
Legislature ONLINE at www.capitol.state.tx.us/. 

 Purpose Section 26.001; 

 Definition Section 26.002; 

 Rights concerning academic programs Section 
26.003 (see page one, schedule changes); 

 Access to students’ records Section 26.004; 

 Access to state assessments Section 26.005; 

 Access to teaching materials Section 26.006; 

 Access to Board meetings Section 26.007; 

 Right to all information concerning student 
Section 26.008; 

 Consent required for certain activities Section 
26.009; 

 Exemption from instruction Section 26.010 
(temporarily from class or other school activity 
that conflicts with religious or moral belief); 

 Complaints Section 26.011 (grievance 
procedure); 

 Expect a safe learning environment for the 
student; 

 Expect respect for themselves and the student; 

 Expect qualified teachers implementing 
organized instruction; 

 Receive notification of student progress at 
regular intervals; 

 Receive notification of each serious or recurring 
discipline problem; 

 Receive notification of student’s learning 
problem; 

 Receive assistance in helping their student 
achieve his/her optimal potential; 

 Expect a comprehensive, challenging, well-
balanced, flexible curriculum, which includes the 
Texas Essential Knowledge and Skills; 

 Expect fair and consistent discipline of the 
student; 

 Right to request a transfer if your student 
becomes a victim of a violent criminal offense 
while in or on the grounds of the school your 
student attends. [see FDD Legal & Local] 

Parents/guardian have the responsibility to: 

 Establish and maintain in the home a positive 
attitude toward education with appropriate 
expectations of student achievement; 

 Make every effort to provide for the physical 
needs of the student; 

 Ensure compliance with school attendance 
requirements and promptly report and explain 
absences and tardiness of which they have 
knowledge; 

 Encourage and lead the student to develop 
proper study habits at home and provide an area 
in the home conducive to the student’s reading 
and studying; 

 Communicate regularly with the school 
concerning the student’s conduct and progress, 
bringing to the attention of school authorities any 
learning problem or condition of which they have 
knowledge which could relate to their student’s 
education; 

 Schedule and participate in a parent-teacher 
conference to discuss the student’s school 
progress and welfare as needed, but certainly 
when the student receives a failing grade in any 
academic subject or an unsatisfactory conduct 
grade; 

 Discuss report cards and school assignments 
with the student; 

 Ensure the student’s attendance at school 
tutorials as required or as need arises; 

 Maintain up-to-date home, work, and emergency 
telephone numbers and other pertinent 
information at the school; 

 Keep themselves informed of school policies 
and academic requirements of school programs; 
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 Teach their student to pay attention and obey 
rules; 

 Be legally liable for property damage caused by 
(a) the negligent conduct of the student if such 
conduct is reasonably attributable to the 
negligent failure of the parents to exercise that 
responsibility, or (b) the willful or malicious 
conduct of their student; 

 Participate in school-related organizations and 
activities including the parent training workshops 
for home reinforcement of study skills and 
specific curriculum objectives; 

 Ensure that the student is attired in accordance 
with District and campus dress code at school 
and school-sponsored activities; 

 Follow the procedures outlined in the 
Student/Parent Handbook for authorizing the 
dispensing of prescription and/or non-
prescription drugs to students at school; 

 Complete and deliver a release of information 
form if they do not wish to authorize the release 
of personal information to third parties, including 
release of student directory information; 

 Report to the school office and follow all check-
in procedures before proceeding to any other 
area of the school; 

 Cooperate with principal(s), teachers, and staff; 

 Become familiar with the Code and school rules 
set forth in the Student/Parent Handbook, as 
confirmed by their submission at the beginning 
of each school year by signing a statement that 
they have reviewed and understand the 
Student/Parent Handbook, and have become 
familiar with classroom discipline plans 
communicated by the student’s teachers. 

 

Rights and Responsibilities of Teachers 

The classroom teacher is the key figure in organizing, 
facilitating, and expediting the process of learning. 
The teacher makes instructional decisions which 
should increase the probability of student learning. 
This role carries with it certain rights and 
responsibilities in order to provide effective 
instruction. Throughout the Plan, “teacher” includes 
all certified instructional personnel and support staff. 

Teachers have the right to: 

 Teach in an environment conducive to effective 
instruction; 

 Expect instructional resources to support the 
curriculum; 

 Select methods to teach those elements of the 
curriculum area they are assigned in ways that 
effectively meet the intellectual, emotional, and 
social needs of the students; 

 Expect support from the principal in maintaining 
positive learning environment and in helping 
students achieve the instructional goals of the 
classroom; 

 Be notified by parents of any concerns or 
conditions that may affect the learning of the 
student; 

 Expect the respect of parents and students; 

 Expect students’ cooperation, attentiveness in 
class, and completion of assigned academic 
work; 

 Be notified by parents of any concerns or 
complaints that they may have concerning 
classroom conditions, rules, or instructions; 

 Receive fair and unbiased evaluations by 
certified appraisers; 

 Direct student activities in order to maintain an 
environment conducive to effective instruction; 

 Develop, implement, and maintain an effective 
classroom management plan; 

 Be assured of all legal rights recognized by state 
and federal statutes. 

Teachers have the responsibility to: 

 Prepare and implement daily lesson plans with 
objectives appropriate to an effective 
instructional program for all students; 

 Exhibit an attitude of respect, free from bias or 
prejudice, for all students and parents; 

 Teach the curriculum required by the District and 
the State to meet or exceed the standards of 
performance required by the District; 

 Refine and update content and materials for the 
assigned subject area/grade; 

 Keep abreast of current research in the learning 
process and characteristics of learners; 

 Be prepared daily to perform instructional duties 
effectively demonstrating appropriate 
preparation, assignments, and resource 
materials; 

 Develop and implement a consistent and 
effective classroom discipline plan in compliance 
with District procedures, policies, and the Plan, 
and to inform principals, students, and parents 
of the content of that classroom plan. The 
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discipline management plan for the classroom 
should be built on the following principles: 

 The dignity of the student should be 
preserved in the process; 

 A positive classroom climate which 
promotes academic/personal growth is 
based on mutual respect and trust; 

 Misbehavior should be addressed 
immediately, consistently, and fairly; 

 Private correction is preferable to public 
correction; 

 Responses to misbehavior should be 
immediate, but should not unduly disrupt 
instruction; 

 Disciplinary methods should promote a 
consistent, positive learning climate, 
including rules, consequences, and 
procedures for positive reinforcement; 

 Each teacher will develop a range of 
alternatives, including contact with the 
parents, that he/she will use when 
responding to misbehavior (see SBISD 
Discipline Referral Sheet). 

 Contact parents regarding any learning or 
discipline problems concerning the student and 
encourage parent communication with the 
school, including participation in parent-teacher 
conferences; 

 Notify parents of the student’s progress and any 
significant changes in achievement and/or 
behavior; 

 Keep the principal informed of any recurring or 
serious discipline problems in the classroom or 
on the campus; 

 Assist in implementation of the plan on the 
campus, including initiating appropriate 
disciplinary procedures with students who are on 
campus and appear to be violating the Code or 
campus rules; 

 Maintain confidentiality and professionalism 
when dealing with student records and sensitive 
communications concerning the welfare of the 
student; 

 Serve as an appropriate role model for students 
in accordance with the standards of the teaching 
profession; 

 Develop procedures to provide positive 
reinforcement for appropriate student behavior; 

 Encourage good work habits and student self-
discipline that will lead to the accomplishment of 
personal goals; 

 Relate to and respect students; 

 Contribute to appropriate and consistent 
discipline of students by being punctual and 
having regular attendance. 

Rights and Responsibilities of the Principal 

The competent performance of the principal is 
essential in creating an environment where teachers 
can instruct effectively and students can learn. 
Throughout the Plan, “principal” includes all 
administrative personnel assigned to a campus. The 
principal has the following rights and responsibilities. 

The principal has the right to: 

 Expect student, parent, and staff commitment to 
effective instruction for all students and to an 
educational environment conducive to the 
pursuit of that goal; 

 Establish campus rules and procedures in order 
to create an environment conducive to effective 
instruction and learning; 

 Require teachers to develop and implement 
effective classroom discipline management 
systems which are consistent with the 
District/campus plan including actions to handle 
minor disciplinary infractions and parental 
contact and involvement; 

 Expect parental involvement and support of 
school efforts to maintain a safe, effective 
learning environment; 

 Expect assistance from the District 
Administration when dealing with problems at 
the campus level; 

 Expect students to participate to the best of their 
abilities in the instructional program and 
contribute to a positive educational environment. 

The principal has the responsibility to: 

 Respond to discipline problems referred to the 
principal by teachers; 

 Promote effective instruction and discipline of all 
students including appropriate assistance to 
students in learning mature self-discipline and 
positive suggestions for improvement of student 
behavior; 

 Ensure that each teacher has a classroom 
management plan that is proactive and provides 
fair and impartial treatment of all students; 

 Serve as an appropriate role model for the 
students on the campus in accordance with 
standards of the profession; 

 Provide effective instructional leadership; 
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 Administer and provide leadership for discipline 
management and for the evaluation of the Plan 
and Code; 

 Encourage parent communication with the 
school, including participation in parent-teacher 
conferences to discuss student progress, or lack 
thereof, and student conduct or misconduct; 

 Endeavor to protect the rights of students, 
teachers, and parents; 

 Establish policies and procedures that provide 
positive reinforcement to students whose 
behavior is appropriate; 

 Develop and maintain a plan to provide for the 
safety and welfare of students, teachers, and 
staff; 

 Develop policies and procedures to ensure that 
parents are notified of their student’s progress 
and any significant changes in his/her 
achievement and/or behavior; 

 Work diligently to establish and maintain a 
positive school climate which provides frequent, 
realistic opportunities for students, staff, and 
parents to participate in the identification and 
resolution of school-related concerns; 

 Promote a cooperative working relationship 
among students, parents, and staff; 

 Adhere to the procedures set forth in the Plan, 
Code, and campus/District policies; 

 Work diligently to ensure an effective 
instructional program for all students; 

 Develop and implement a campus system for 
discipline record-keeping and reporting 
procedures in compliance with the Plan, Code, 
and District policy. 

 

 

Responsibilities of the District Administration 

Throughout the Plan and Code, “District 
Administration” includes all administrative personnel 
and support staff whose duties include responsibility 
for District-wide programs. 

The District Administration has the  
responsibility to: 

 Provide comprehensive, challenging, flexible 
curriculum and activities directed toward 
meeting the needs of all students and providing 
the resources necessary to implement those 
plans; 

 Implement Board policies, rules, and regulations 
which facilitate the establishment and 
maintenance of an atmosphere conducive to 
effective, efficient quality instruction; 

 Establish and maintain a positive organizational 
climate at the District level which provides 
frequent realistic opportunities for personnel, 
students, and parents to participate in the 
identification and resolution of District-related 
concerns; 

 Provide training in effective, efficient instructional 
principles and strategies for principals and 
teachers. 

The Board has the responsibility to: 

 Provide the necessary high quality leadership 
personnel, equipment, and materials to assure 
effective instruction and optimal educational 
opportunities for every student; 

 Enact policies, rules, and regulations which will 
facilitate the establishment and maintenance of 
an atmosphere conducive to effective and 
efficient quality instruction; 

 Monitor and verify that the Administration is 
effectively implementing and administering 
Board policy, rules, and regulations; 

 Establish and maintain a positive educational 
climate that promotes effective and efficient 
quality instruction; 

 Be accountable to the patrons of the District for 
its actions. 
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Insurance, Student, H-11 
International Baccalaureate (IB), H-23 
Interrogations and Searches, C-22 



Index 

 

L 
Leadership Positions, Students, H-7, 

H-8 
Library, School, H-39 
Lockdown Procedures, H-6 
Lockers, H-14 
Lost and Found, H-14 

M 
Make-Up Work, H-33 
Medications, Alternative, H-12 
Messages and Packages, Delivery  

for Students, H-14 
Middle School Coursework, H-29 
Middle School Promotion, H-29 
Military Recruiters, Release of 

Information to, H-13 
Monitored Use, Electronic and  

Web-based, H-19 

N 
Netiquette, H-19 
Newsletters/Bulletins, H-10 
Nonattendance, H-3 
Non-graduates, H-37 
Notification System, H-6 

O 
Out-of-School Suspension, C-17 

P 
Parent-Teacher Conferences,  

H-33, C-16 
Parking Regulations, H-15 
Parties, Student Activities, H-9 
Personal Graduation Plan, H-37 
Pesticides, H-18 
Physical Restraint, C-22 
Placement Exams, H-34, H-35 
Pledge of Allegiance, H-16 
Police Department, SBISD, C-21 
Practice/Performance Limits, H-9 
Pre-Advanced Placement, H-21 
Problem-Solving Protocol, H-16 
Progress Reports, H-32 
Promotion, Middle School, H-29 
PTA, H-10 
Publications, Student, H-10 
Publications, Unauthorized 

Distribution, C-15 

Q 
Questioning of Students, C-22 

R 
Records, Information and Privacy of, 

C-23 
Referral Guidelines/Disposition, H-3, 

C-2 
Registered Sex Offenders, C-10 
Rehabilitation Act of 1973,  

Section 504, H-24, C-11 
Release of Student Information, H-13 
Release of Student Information to 

Military Recruiters, H-13 
Removal by Teacher, C-2 
Removals, Temporary, C-19 
Report Cards, H-32 
Requirements, Grade Level, H-30 
Residence, H-1 
Reunification Process, H-6 

S 
Safety and Security, H-5 
Safety Drills, H-6 
Schedule Changes, H-21 
Scholarships, College, H-38 
Scholastic Penalties, C-19 
School of Choice, H-26 
Search and Seizure, C-24 
Section 504, H-24, C-9 
Secret Societies, C-14 
Semester Exams, H-34 
Sex Offenders, Registered, C-10 
Sexual Harassment, C-14 
Shelter in Place, H-5 
Sororities, C-14 
Special Education Programs, H-24 
Standardized Tests, H-35 
Student Activities, Administrative 

Approval, H-8 
Student Fees, Waiver of, H-8 
Student Government, C-24 
Student Information Forms,  

H-1, H-13 
Student/Teacher Assistance Team 

(STAT), H-24 
Substitute Teachers, H-40 
Summer School, H-30, H-32 
Supplies, H-39 
Support Services, H-39 
Suspension, C-17 

T 
TAKS Tests, H-34 
Tardy Violation/Unexcused,  

H-4, C-15 
Teacher-Parent Conference, H-33,  

C-16 
Technology Guidelines, H-19 
Telecommunication Devices, 

Possession of, H-17, C-15 
Telephone Number, Change, H-4 
Telephones, School, H-14 
Texas English Language Proficiency 

Assessment System (TELPAS), 
H-34 

Ten Percent Rule, H-28 
Testing Schedule, State, H-36 
Tests, Teacher/District, H-34 
Textbooks, H-39 
Title IX, H-15 
Tobacco Possession/Use, C-15 
Traffic Regulations, H-15 
Transcripts, H-1, H-38 
Transfer, H-4, H-8 
Trip Guidelines, H-9 
Truancy, H-3 
Tutorials, H-34 

U 
UIL Guidelines, H-21 

V 
Vandalism, C-16 
Videosurveillance, C-21 
Visits to SBISD Schools, H-15 

W 
Weapons, C-16 
Weighted Grades, H-28 
Westchester Academy for 

International Studies, H-26 
Withdrawing from School, H-4 



Bell Schedule: See individual school supplement for correct bell schedule. 

Safety Drills: The following emergency safety drills are standard throughout all schools. There should be no 
difference in approach to a safety drill and an actual emergency. Both should be accomplished 
rapidly, seriously, and in an orderly manner. 

Evacuation Drill (fire, gas, electrical problems) 

Three bells......................... Quickly evacuate the building 

Two bells ........................... Return to classrooms 

One bell ............................. Stop where you are for instruction 

At any time, one bell will be the signal to stop regardless of where you are. This may be 
followed by two bells to return to your classroom or by three bells to evacuate the building. 

Disaster Drill (tornado, hurricane, air raid) 

A series of short rings, continuous for thirty seconds, will signal a disaster drill. Outside 
doors and windows should be opened and shades or blinds drawn. You are to move 
quickly to a shelter area, get on the floor, and protect your head and face. 

Power Failure Procedure 

Stay where you are until you get further instructions. 

 

What to do if… 

You need to see the building or administrative principal ............... Go to the main office. 

You need to see your counselor or assistant principal.................. Go to your administrative office. 

You are late to school or class ...................................................... Sign in at the designated office. 

You need to leave school .............................................................. Check out at the designated office. 

You have lost a textbook ............................................................... Check at the bookroom and pay for the lost book. 

You have found a textbook or personal articles that  
are not yours ............................................................................ 

 
Turn them in to the bookroom. 

You have lost personal articles ..................................................... Check with the lost and found in the bookroom. 

You want to leave your classroom................................................. Get a corridor pass signed by your teacher. 

You are returning after an absence............................................... Report to the designated office with signed parent note 
stating reason for absence. 

You want advice about schedules................................................. See your counselor. 

You want a transcript of your high school record .......................... See the registrar. 

You want information about any phase of school.......................... Read your handbook; ask a teacher, counselor, 
assistant principal, or the building principal. 

You are too ill to come to school ................................................... Have a parent call the school after 8:15 and report your 
absence. Bring appropriate note the following day. 

You want to withdraw from school................................................. See the registrar or designated administrator. 

You think that school might be closed due to  
inclement weather .................................................................... 

 
Tune in to major radio and television stations. 

You are hurt or become ill while at school..................................... Get a pass from the teacher and go to the clinic. 
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Spring Branch Independent School District

Academic Calendar 2009-2010
July August September

April May June

October November December

January February March

 Approved by the Board of Trustees 11/24/08

First Semester – 80 student days; 87 teacher days
Second Semester – 98 student days; 101 teacher days

Aug. 24 - Sept. 30:
Oct. 1 - Nov. 6:
Nov. 9 - Dec. 18:
Jan. 5 - Feb. 19:
Feb. 22 - Apr. 16:
Apr. 19 - June 2:

27 days
26 days
27 days
32 days
34 days
32 days

6 Weeks
Aug. 24 - Oct. 21:
Oct. 22 - Dec. 18:
Jan. 5 - Mar. 12:
Mar. 22 - June 2:

41 days
39 days
47 days
51 days

9 Weeks

Grading Periods Symbol Key
Begin Grading Cycle

Teacher Staff Development – 
Student Holiday

Holiday – Student / Staff

Teacher Workday – 
Student Holiday

End Grading Cycle

Early Dismissal

Bad Weather Day

New Teacher Orientation

Secondary Early Dismissal
Elementary Early Dismissal
End Grading Cycle
Holiday – Student / Staff 

16 - 18
18
18

21 - 31

Holiday – Student / Staff
[25 – Bad Weather Day if needed ]

25 - 27Holiday – Student / Staff 
[Bad Weather Day if needed ]
Elementary Early Dismissal — 
Parent–Teacher Conferences

       12

22 - 23

Holiday — Student / Staff
Teacher Staff Development — Student Holiday
Begin Grading Cycle
Teacher Staff Development (Flex Day) — 
Student Holiday

1
4
5

18

2     Holiday – Student / Staff 

15 - 19     Holiday – Student / Staff 

Secondary Early Dismissal
Elementary Early Dismissal 
End Grading Cycle;
Teacher Workday – Student Holiday
[Bad Weather Day if needed ]
Teacher Workday if needed

1 - 2
2
3

4

Seniors End Grading Cycle
Secondary Early Dismissal
Graduation
Holiday – Student / Staff

27
28
29
31

7     Holiday – Student / Staff

Holiday — Student / Staff 
[Bad Weather Day if needed ]

15

New Teacher Orientation
Teacher Workdays
Teacher Staff Development 
Begin Grading Cycle

10 - 12
13 & 21

14, 17 - 20
24




