CHECK TO SEE IF A BUDGET AMENDMENT HAS BEEN POSTED
1) Click Financials.
2) Click G/L Account Inquiry.
3) Click Seg Find.
4) Enter the budget code that you were increasing.
5) Click the Green Check Mark (accept).

6) Click on the yellow folder next to “Transfers In”.

7) The next screen will show any budget amendments that increased the selected budget.

8) To see the budget amendment number associated with the entry, highlight the line and then click the “journal” button on the left of the screen.

9) The next screen will show the budget amendment number, the date it was processed and all the budget codes (increase or decrease) associated with it.
10) To leave the screen, select File & Exit until you get back to the G/L Inquiry Screen.

Questions:  
John McGee x 2224


John.McGee@springbranchisd.com

