Transmittal Instructions

1. In order to begin the transmittal process, the team roster needs to be already built under
“Manage Roster” in Rank One.

2. Please use Google Chrome for best results with this process.

3. To begin, log in to Rank One and go to “Manage Rosters.”
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4. Select your School, Sport, Level and Team and then click “View Roster.”
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School(s): Sport(s): Level(s) Team:

Academy of Choice Softball(F) - Varsity ——> Student Athletic Trainers
Northbrook High School Swimming & Diving(F) First Team

Westchester Academy for International Studic Swimming(F) Junior Varsity

Landrum Middle School Track & Field(F) Sophomore

Narthbrook Middle Schoal Volleyball(F) 9th grade

Spring Woods Middle School - Athletic Trainer(C) - General -

Grade: 1 )10 9 Athlete Name: SID:
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Athlete Name Student ID Gender Grade School Eiigible Move  Add to Roster PHY UL POl STPT
Almodovar Valentin, Keyla Marie 946089 F 12 Nerthbrook High School NO | Move Y v Y vo| v
Bands, Stephanie 945161 F 10 Northbrook High School NO | Move - v - -
Belloso Cruz, Darling Belen 946306 F 1 Northbrook High School NO | Move v v % v vo| v
Calixto, Daira Yichel 946970 F 10 Northbrook High School NO | Move ¥ v v vo| v
Campos, Chelse Ariana 937681 F 1 Northbrook High School NO | Move ¥ v v v | v
Carballo, Gabriela Elena 946149 F 10 Northbrook High School NO | Move ¥ v v v | v
Carreon Castillo, Perla Abigail 938782 F 1 Northbrook High School NO | Move ¥ Y Y v | v




5. Look at the top right corner, click the “Athletic Transmittal Report” button and a file should
download.
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Almodovar Valentin, Keyla Marie 946089 F 12 Northbrook High School NO Move Y Y Y Y Y
Banda, Stephanie 045161 F 10 Northbrook High School NO Move 0
Belloso Cruz, Darling Belen 946306 F n Northbrook High School NO Move Y Y Y Y Y Y
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Carballo, Gabriela Elena 946149 F 10 Northbrook High School NO Move Y Y Y Y Y
Carreon Castillo, Perla Abigail 938782 F n Northbrook High School NO Move Y Y v Y v
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6. Click on the file to open the document and click the “Enable Editing” button.
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SPRING BRANCH INDEPENDENT SCHOOL DISTRICT
1 ATHLETIC TRANSMITTAL
2
3 |SCHOOL Northbrook High School YEAR 2019/2020
4
5 COACH Johnny Gomez SPORT Athletic Trainer
6
7 SQUAD: VARSITY X JV. SOPH. FR. 8th Tth
8
LISTALL TEAM MEMBERS. IF TEAM MEMBERS PARTICIPATED IN A PREVIOUS SPORT, LIST SPORT AS SHOWN ON
9 SAMPLE BELOW:
Last First Student | Grade |Insurance| School Payment | Physical [ Consent | Steroid | Special | Special uIL Proof of
Name | Name D Company | Insurance FERPA | Video | Medical | Medical | Forms | Insurance
Insurance | Safety |Informati|info Issue |Signature
10 PPT on Page
Almodovar|Keyla 946089 12 AETHA Refusal Mo Yes Mo Yes Yes Yes Yes
11 Valentin
12 Banda Stephanie |945161 10 Incomplete No No MNo No Yes No No
Belloso  [Darling 946306 1 School Acceptance Yes Yes Mo Yes Yes Yes Yes
13 Cruz Insurance
Calixto Daira 946970 10 Medicaid |Acceptance MNo Yes Mo Yes Yes Yes Yes
14
Campos |Chelse 937681 1" School Acceptance No Yes MNo Yes Yes Yes Yes
15 Insurance
Carballo  (Gabriela 946149 10 School Acceptance Mo Yes Mo Yes Yes Yes Yes
16 Insurance
Carreon  |Perla 938782 |1 TxChildren [Acceptance No Yes No Yes Yes Yes Yes
Castillo s Health
17 Plan
18 Galeana [Areli 945704 10 Daikin Refusal No Yes Mo Yes Yes Yes Yes
Garcia Kimberly 931195 |12 School Acceptance No Yes Yes Yes Yes Yes Yes
19 Insurance
20 | Garner Emily 944984 10 Aetna Refusal No Yes No Yes Yes Yes Yes
21 Garner Emma 953051 10 CIGNA Refusal No Yes Mo Yes No Yes Yes
22 Gutierrez |Paloma 951287 |9 Incomplete Yes No Mo MNo Yes No Mo
Leano Izabela (946829 |10 United Refusal No Yes Mo Yes Yes VYes Yes




7. The document should be editable and look like the picture below. Next, enter the payment for
your athletes. Follow this key for payments.

a. CNA — Gov't Insurance: TX Children, CHIPS, Your Texas Benefits, Medicaid, Community
Health Choice, Harris Health System, some United Healthcare, some Amerigroup. United
Healthcare and Amerigroup, the coach should look at the card to see if it is private or
gov’t insurance. All of these examples should “Accept” the School Insurance. If “Refusal”
is listed under “School Insurance” for these insurances, then the athlete needs to redo
their “Consent to Treat Form” and select “Acceptance.”
b. $25 Cash for the athletes who pay $25 cash for school insurance.
. Check # (e.g., Ck#1234) for the athletes who pay the school insurance by check.
d. Private — For those who have private insurance, and sign the refusal for the school
insurance.
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11 |Valentin
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8. Things to know.

a.
b.

CNA means Can Not Afford.

If a student has private insurance and accepts the school insurance, then they MUST pay
the $25. If they change their mind then they MUST redo the form and refuse the school
insurance.



c. Incomplete under “School Insurance” means they have not completed the form online.
Please direct them to do so and to pick the same option for insurance that they picked
on the “Consent to Treat”

d. A blank space under the “Insurance Company” means they either did not complete the
online form or they did not choose the same insurance option on the “Consent to Treat”

and “Proof of Insurance” forms.
9. If typing CNA keeps autocorrecting to CAN, here is the way to fix it.
a. Click File, then go to Options.
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b. Go to Proofing, then Click AutoCorrect Options... Scroll down to Replace CNA With CAN,

and click Delete. Click Ok, then Ok again to exit back to spreadsheet.
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